@ Bank’s Soft Systems

000oDoDoDODODOoDnonOoDoDO0DODO0DODODDOODOCDODO0DODEDD

Subsystem “Bank-Client”

Operator’s Manual



INTRODUCTION. ...iiiiuusssssnssmssnnssssesrsssssssssssssssssssssssssssesssssssssssssssssssssssssssssn e s eessasssnsssssssssssnsssssssssssssesssnnnas 3

MAJOR SYSTEM OPTIONS......cceumimmiimiiiniisssssssnsssnsnnssenssinssnssssssssssssssssssssssseessssssssssssssssssssssssssssssennessnnnnsnnas 3
MAIN BS-CLIENT WINDOW........cceeeuuuuneeeeeieeeeniiiiiiiiiiiiiisssssssseeseeeecee i iesissssssssssssssseeee e e e re s sesssnesssssnnnssnas 4
[ |4 O 0 5
PROCESSING DOCUMENTS........cccciuuuuunnemeiieiiiiiiiiiiiiiiscissssssee et eee et ee s ssses s ee e e 20
OUTGOING DOCUMENTS.........cciiiuuuunnnnnmeiieiiiiiiiiiiiiiisissssssnssesseeseeiiiiiiississssssssnssssseeteeieeie e e e e ennasssanirees 36
INCOMING DOCUMENTS.......cccciiiiiiiiiiiiiinsssssansieeiesiieiiiiiiiiiisssssssssssssese et e et et r e s ssse s sssass e s e e ennasn e 91
APPENDIXES.......ccctuiiiiiiiiiiiiiiisnssnnsnneieiieieiiiiiiiiiiisssssssssssssssesietiiiiiiiiiissssssssssnssnsteeteiiiiiiiiasssssssssnssnssneneees 98



BS-Client™ has a customizable menu, so all descriptions of menu items correspond to the menu set-up of the
system installation disc.

Since it is the bank that specifies the types and formats of documents and directories in the client part, all the
instructions on particular types and formats are those of the system installation disc.
The BS-Client[] software that a bank provided the Customer with and which is installed on the Customer’s

computer will be referred to as the system. The BS-Client[] software installed at the bank serving the Customer
will be referred to as the RBS server.

Introduction

BS-Client[] arranges client-to-bank paperless workflow and prepares and sends payment documents
and other types of documents from the client to the bank.

The following activities are available:
* deliver, verify, and process customers’ payment and informative documents of various types,
* free format message interchange,
* receive account statements of different formats as well as other information from the bank.

The “Bank-Client” technology enables the Customer to carry out transactions and obtain information
on his accounts without visiting the bank. Furthermore, as it is practically impossible to falsify an

electronic signature and decode electronic cipher when holding private keys properly, the client’s e-
documents are kept more secure from falsification and undesirable inspection than paper ones.

Major System Options
All system documents fall within the following two categories:
Outgoing created in the system to be sent to the bank,
Incoming received from the bank.

The system supports the following types of outgoing documents:
* Payment Orders:

* Rouble Payment Order,
*  Foreign Currency Payment Order,
* Payment Request,
e Collection Order;
* Payment Orders for Foreign Currency Transfer:
*  Order for Foreign Currency Purchase,
*  Order for Foreign Currency Sale,
*  Order for Mandatory Foreign Currency Sale;
* Conversion Application;
* RUR Receipts Certificate;
* Foreign Currency Transactions Certificate;
* Additional Documents to Bank:
* Request for Account Statement,
* Cancellation Request,

¢ Free Document to Bank.

The system supports the following types of incoming documents:
* Foreign Currency and Rouble Account Statements,



¢ Free Bank Document.

Note: This list is subject to enlargements and alterations (by the bank).

The system supports directories facilitating creation of new documents.
There are two types of directories, internal (client’s) and corporate.

Internal directories

Corporate directories

supply useful information; e.g., a list of a correspondent’s
accounts. You can edit and enlarge such directories yourself.

It is the bank that edits and populates them. You are not
authorized to edit and enlarge such directories. You can only
export their data into documents you create.

Main BS-Client Window

[  Start the BS-Client system (run cbank.exe).
= The main system window appears.

_iix]

Cubgoing  Incoming  Direckories

[EREEEY IEEIEIEY

Toaols  AS Session Help

The form has a standard Windows interface with pop-up menus, toolbars, and tool tips that appear

should you point to a toolbar button.

Outgoing

Incoming

Directories
Options and Tools

AS Session

Help
Icon toolbar buttons

menu contains documents created by the served organization. The
standard suite includes Payment Orders, Payment Requests,
Collection Orders, Orders for Foreign Currency Transfer, Orders
for Foreign Currency Sale, Orders for Foreign Currency Purchase,
Orders for Mandatory Sale, Conversion Applications, RUR
Receipts Certificates, Foreign Currency Transactions Certificates,
and Free Documents (letters to the bank). BS-Client can archive
remote documents and those completed by the bank. Use the
menu to refer to archival scrollers of outgoing documents.

access Bank Statements and Free Bank Documents, view the
Directory Replication Journal, and process Jobs for Remote
System Update/Upgrade. Use the menu to refer to archival
scrollers of incoming documents.

access Corporate (common with the bank) and Internal (your own)
directories.

administer the system. No operator can use commands therein.
exchange data with the 1C, Parus, and INFIN Accounting Systems.
You can also exchange data with other ASs supporting text format
export.

pop up the BS-Client context help.

open the most frequently used scrollers.

For example, if you click on : , a scroller of Payment Orders

appears. The " button opens the scroller of Rouble Statements.
The directories of Russian Banks, Currencies, Exchange Rates,
and Correspondents are opened similarly.

Should you point to a toolbar button, its tool tip appears.

Tip: For more information on the toolbar buttons of the main window of the BS-Client system see the
chapter APPENDIX. Main BS-Client Window Icon Toolbars.



Directories

What are Directories for?

The main purpose of directories is to facilitate the process of populating dialogs, as it proves to be
much safer and easier to export data from a directory into a field (if available) rather than to type it in.
Furthermore, numerous fields (the so-called linked fields) are frequently populated as a group.

How do Corporate and Internal Directories Differ?
There are two types of directories supported:
e internal,

s corporate.

Internal

These are client directories. They represent your “property.” You can choose to enlarge them with any
data or leave them blank.

Below are the internal directories:

e Personnel,

*  Correspondents,

* Payment Details,

e Transaction Certificates,

e Beneficiaries,

*  Currency Payment Details,
* Legal Statuses,

* Kinds of Activity,

* RBS Journal.

Corporate

These are bank directories. You are not authorized to edit them. It is the bank that corrects their data
and provides for its accuracy. You can only view them and export data, if necessary.

Below are the corporate directories:

e Russian Banks,

* Types of Russian Banks,

e  Countries,

e Currencies,

» Exchange Rates,

* Types of Transactions,

* Payment Patterns,

* Payment Queue,

* Foreign Banks,

* Codes of Foreign Currency Transactions Types,

* Types of Currency Payment (Foreign Currency Payment Patterns),



*  Grounding Documents,

* Codes of Foreign Currency Payment Grounds,

* Contract Pay Type Codes,

* Codes of Foreign Currency Purchase Grounds,

*  Charges Codes,
¢ KNF Codes,

* Foreign Currency Purchase Types,

* Types of Currency Sale,

* Mandatory Sale Type,

* Russian Regions,

» Types of Localities,

e Indices of Document Status,

* Indices of Payment Details,

e Indices of Taxable Period,

* Indices of Payment Type,

*  Codes of Budget Classification.

General Operations with Directories
The following operations are applicable to all the directories; they are initiated by clicking on

appropriate directory toolbar buttons:

New

Search

Filter

Sort

Help

Information

Organizations Directory

is only available in internal directories. Click on to open a new
entry dialog box. Click Ok when it is populated and thus save the
data. From now on you can extract it by any standard means: from

the Directories menu or by from a document you create.

Use to open the dialog where you can specify search
parameters. For more information on the command, see How to
find a document in its list?.

Use to open the Specify Filter window. For more information,
see How to filter documents in their list?.

Use to open the dialog where you can specify sort of directory
entries. For more information on the Select sort order dialog box,
opened by this button, see How to sort documents in their list?.

Use it to invoke the window describing the standard keyboard
shortcuts.

Use it to obtain information about selected documents (their
quantity and total amount).

One “client” BS-Client can be used by one or more legal persons. Requisites of each legal person are
stored in the Organizations directory. Any modifications and amendments are made by the serving bank
and are sent to you as requisites updates (for more information, see Update Requisites).

An operator can just view the Organization’s Accounts and Organizations directories while creating
a new payment document. Upon selecting data in the directory, all the fields linked with the given one

will be populated.




Note: If liked fields would not be populated, check if they had been populated in the directory. If they are
blank, address the serving bank to arrange appropriate population of the Organizations directory.

If you are creating a free document to bank, click ° next to the From field to open the
Organizations directory.

il x
EEEREC YR
tame |
» T OACTOTOHK M
0ao "MNUAHOSOBCEME MOADHHEIR KOorGMHAT"
4 | 3
Ok Cancel |
Use ' to display details of registered legal persons as well as the serving bank. It appears convenient

should you need to extract the bank’s details into a new document.
To view an organization’s details, select the required row in the list and press Ctrl+Enter.

Another way to access the organizations directory independently of documents is from Options =
Organizations’ Accounts.

. ®Drganizations Y [m]
MNEEEGEINE
—Organization
I | M ame International name IMM |
2 Qa0 "MUaHOZ0ECEME MonouHER Ko DAD LIANDZ0WSKLY MOLOCHMIY COMEBIR 77000713238
11 000 | ToncToToHEME 000 TOLSTOTOMER 7793333393

i

< |

Acoount
Account I Currency I Balance I On I Type I Account itfle |
M| 4010081 0200050000550 RUR £ 734.05 19.07.2004 pfc  pfc
|| 407023326000300003555 JFY 34 BEG 543.00 pfc  pfc
|| 40702332300050000556 JFY 34 BEG 543.00 CTEC CTEC -

c
"

Cloze |

The directory has two panes: the upper one contains a list of organizations, the lower one — a list of the
organizations’ accounts.

To view details of an organization, select the required row in the organizations list and press Enter or
double-click with the left mouse button.

To view details of an account, select the required row in the accounts list and press Enter or double-
click with the left mouse button.

Use ' to display details of all the registered legal persons and the serving bank.

Use * to open the Accounts directory in a separate window (see Accounts Directory).




Accounts Directory
While creating or editing payment documents, you need to refer to the Accounts directory. Any

modifications and amendments are made by the serving bank and are sent to you as requisites updates

(for more information, see Update Requisites).

=10l |

. #Rouble Accounts

|avE e |y

Account title Account | Currency | Balance | Date | Organization \ﬂ
: 4010031 0200050000550 RUR E734.05 13.07.2004 | "MMHaHOS0ECKMA MONDYHEIR
40710031 0200000000021 RUR 0,00 27.09.2004 1) T oncToTaHkMHEA
4070031 0500000000082 RUR 100 000.00 ToncToToHKMA -
[« | _*I_I
Ok | Cancel |

If you open the directory from the Settlement account field, it will only show rouble accounts.
Similarly, the directory with currency accounts is opened from the Currency account field.

Correspondents’ Accounts Directory

The directory consists of rouble beneficiaries’ accounts. Use it to extract a correspondent’s requisites
into documents you create. This is an Internal directory, so no bank approval is required to update or
enlarge it.

To refer to the directory of correspondents’ accounts,

e click next to Account No.,

» select Directories > Internal = Correspondents,

* click on the toolbar of the main system window.

How to insert a new correspondent?

[ To enter a new correspondent, select Directories = Internal = Correspondents or click

. 2 Correspondents’ Accounts 0] x|
IR NED
Comespondent's name I I I Account I BIC I |
[ 2 CrpasHuKk0E W CeHOBER 4444444444 3010131021107E025529 040037470
1111111 1111111117111 IRRRRRRREIRARRRAARRN 040037470
K i

Cloze |

0 Click
= The Correspondent’s Account dialog box appears.

or press Ins.



Correspondent's Account |

Account Currency

|11111.111.s.11111111111 |s1n j|F|LIF| |PDEEMHEKHHPHEJ‘II:-

IMM IRRRRRRRARRN kPP I'I'I'I'I'I'I'I'I'I Queue IE I

Correspondent's name

—LCormezpondent's bank;

5 I AR -

BIC |n4nn3?4m J Cor. account |307101.810.2.000000004 70

Bank's name

| |E.-’-‘-.I?IKDHHF'EKHI?I FUMNAANT " OHOCEPEUCEARHEA"

Detailz af pavment

Remarks

Yerify |

Help | Ok, | Cancel |

Account, Currency, Correspondent’s name fields and Correspondent’s bank part are mandatory.

I

The fields in the Correspondent’s bank part can be populated from the Russian Banks directory.
To extract data, click * next to the BIC field.

Select an appropriate bank and press Enter.
= You are back in Correspondent’s Account with Correspondent’s bank auto-populated.

Similarly, the * button next to Currency and Queue enables you to extract required data from
the corresponding directories.

The Verify button initiates verification of Correspondent’s Account data.
= Should there be any errors in the form data, an error message appears.

[ Press Enter and correct the error.

0 Run the verification process again.
= If no error messages appear,
Click Ok to save the data and go bank to Correspondents’ Accounts.
= A row appears displaying the details of the newly entered record.

How to edit a correspondent?

I

Click on the correspondent’s name in the Correspondents directory and press Enter.
= The Correspondent’s Account dialog box appears.

Update its data and click Verify.

= Should there be any errors in the form data, an error message appears.



[ Correct the mistakes and verify the data again.
0 Click Ok.

Beneficiaries’ Accounts Directory

The directory contains accounts of currency beneficiaries and is of the Internal kind. Use it to export
a beneficiary’s account while creating a currency document. To refer to it, select Directories = Internal
-> Beneficiaries.

. #Beneficiaries” Accounts ;Iglﬂ

ID#avel o2

Account No. | Currenicy | Hernark:s |
AQUMT IMC QWERTYUIOP 240 [NonoBHOR 0dHC BCROpE §

Cloze |

How to insert a new beneficiary’s details?

0 To open Beneficiary’s Account, press Ins or click - in the Beneficiaries’ Accounts directory.
Beneficiary’s Account has two panes. The upper one contains information about the beneficiary. The
lower pane has two tabs: Beneficiary’s bank and Intermediary bank.

Beneficiary’s Account |

Beneficiary |FAINMOUNT INC

Account M. IQWEHTYU|DP Account's currency ISfiD I 5D
—Beneficiany's addies
Tranzaction code I'I.'l.'l I
Country IE-‘iD jICUE.ﬂHHEHHbIE WTATEl AMEPKHEK

[BEN =
Domain [TEXAS Localty [HOLSTON L

addiess [SOUTHSTRIT S

Bensficiary's bank | Intermediary bank |

IALMUZ&INI EXCHAMGE COMPANY KSC [CLOSED)

BIC  [A8CKwWKWeds = BIClpe  |SWIFT Acc. AT 112
Bank's addres
|414 | KUwAIT 13022 KL,

IDF'F'EISITE FUELIC LIBRARY

Rernarks IFDnDBHDH 0fMC ECKOpE GUIET NepeEeneH & Noc-AHkensc

Help | Ok Cancel
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Beneficiary's Account x|

Bensficiary |F|AINME|LINT INC

Account Mo, IGW’EHTYUIDF‘ Account's cumency |84|J I s
Beneficiany's addres
Tranzaction code |1.1.1 I
Country |84EI jIEDEﬂMHEHHbIE WTATEI AMEPKEI

BEM
Domain ITEXAS Locality IHDUSTEIN Charges I I

Addiess |SOUTHSTRIT &

Benefician's bank  Intermediany bark. |

EIC

ISAUDI HOLLAMNDI BAME

[saalsamiale ] BICWpe  [SWIFT

Intermediany's addres:

|BS2

| ALEHOBAR

Femarks IFDHGBHGL‘"{ opc BoKope Gyaet nepeeseqer & Noc-Anyenac

Help | Ok Canhcel

Note:

It should be kept in mind that most fields require uppercase Latin characters.

0 Fill in all the mandatory fields and click Ok to save the data (For more information on the new
entry input, see How to insert a new correspondent?).

Note:

Caution!

It should be emphasized that after selecting a beneficiary’s account, linked fields will be filled in
automatically in a new payment document providing that they are filled in while enlarging the
Beneficiaries’ Accounts directory. Thus, if, for example, the field Charges had not been filled in
while entering a new beneficiary’s account, you will have to refer to the Charges codes directory

using ° next to the field while in the window of your new order for currency transfer. Supposing
this field had been filled in for the given beneficiary’s account, then in the form of a new currency
document the Charges field will not require separate filling, instead, it will be populated automatically
upon selecting a beneficiary’s account.

For the version 015.2 a modified directory of currency transaction types is supplied. So when you
extract data from the beneficiaries directory of earlier versions, old data is inserted into your order for
currency transfer. If a corresponding verification is enabled, you will fail to save the document.

If you encounter such a problem, check details of all the beneficiaries in the directory and modify their
Transaction codes.

Personnel Directory

The directory of personnel falls within the Internal category. Use it to enter an operator’s data
required for signing. To refer to it, select Directories > Internal - Personnel.

11



=

|Davel 0|y

Phone number

1020909

How to insert a new employee?

0 Click - or press Ins in the Directory of personnel.
= The Personnel dialog box appears.

Personnel

Marne [Russzian] ITH‘-IKHH Cepreii Butansesuy

Mame [Englizh) ITUEHKIN SERGEY WITALIEVICH

Poszt / Dutie tel. /fax

| 1020303
| 1020307

Cancel

0  Go to Employee to populate all the mandatory fields and click Ok to save the entered data.

Tip: Name (English) requires uppercase Latin characters.

Payment Details Directory

The Directory of payment details is Internal. Use it to create payment documents. To refer to it, select

Directories 2 Internal = Payment Details.

. 2Payment Details

[Dave @)y

=10l x|

K.ind of activity Detailz of payment

Export of ol and gas

Close |

How to insert new payment details?

0 Click - or press Ins in the Directory of payment details.

12



= The Details of Payment dialog box appears.

Payment Details x|

K.ind of activity
IHeq:rTea K.CO0pT J

Dretailz of payment

Export of ol and gas ;I

[~

Ok, | Cancel |

[ Populate the fields.
[ Click Ok to save the data.

Currency Payment Details Directory

The Directory of currency payment details is Internal. Use it to populate payment documents. To
refer to it, select Directories 2 Internal & Currency Payment Details.

=]
IDavoe ez

Cloge |

How to insert new currency payment details?

0 Click * or press Ins in the Directory of currency payment details.
= The Currency Payment Details dialog box appears.

Currency Payment Details 5[

Details of payment

OM-LIME COMMERCE ;I

Ok | Cancel |

0 Enter new currency payment details. Use uppercase Latin characters only.

13



[ Click Ok to save the data.

Transaction Certificates Directory

The Directory of transaction certificates is Internal. Use it to populate RUR payment orders. You can
refer to the directory from the Transaction certificate number field on a Payment Order dialog box or
you can select Directories - Internal & Transaction Certificates.

il
[Davel0|g

Date Murnber I Remarks |
PH

< | i

Ok Cancel |

How to input a new transaction certificate?

0 Click - or press Ins in the Directory of transaction certificates.
= The Transaction Certificate dialog box appears.

Transaction Certificate ﬂ

MHumber |02493839.483?.4254.?.E Date IEEI.'I 1.2004
Organization

18 J I"J'IHaHDSDBcKHﬁ FADADYHENA FOrEHHAT"

Remarkz

Tranzaction certificate of 29.11.2004

Ok, Cancel

0  Populate the fields.
0 Click Ok to save the data.

Legal Statuses Directory

The directory of legal statuses is Internal. Use it to create correspondents’ accounts. To refer to it,
select Directories = Internal > Legal Statuses.

14



Zlegalstatuses =10l x|
O éa Y 2O 2

Full name |
OTCUYTCTEYET

|| Al AkumoHepHoe DOWecTeo

|| a0 Jakpemoe AruuoHepHoe DEwWecTED

|| 4N WHoMEMIYaneHER HacTHeE [peanpuHUMaTeis

|| 0an OTepemoe AryuoHepHoe DEwWecTED

|| aoo DawecTen ¢ OrpaHuyerHoRN OTEETCTEEHHOCTE

Pa0 Pocouickoe AkuWoHepHoe DowWecTeo

|| 4n YHuTapHoe [NpegnpuATHE

| i

How to insert a new legal status?

0 Click - or press Ins in the Directory of legal statuses.
= The Legal Status dialog box appears.

Legal Status x|
Code Full narme
IEIEIEI IEDmpan_l,l lirmited by shares

Add. info |
Help | Ok | Cancel |

[ Populate the fields.
[ Click Ok to save the data.

Kinds of Activity Directory

The directory of kinds of activity is Internal. Use it to populate correspondents’ accounts. To refer to
it, select Directories 2 Internal = Kinds of Activity.

_iix
IDsavele|2

F.ind of activity

D .......................................................................................................................................................
. Hedreakcnopr
. MocTagwME yeayr

15



How to insert a new kind of activity?

0 Click - or press Ins in the Directory of kinds of activity.
= The Kind of Activity dialog box appears.

Kind of Activity x|

Kind of activity

|Internet provider

Ok Cancel

[ Populate the fields.
[ Click Ok to save the data.

Russian Banks Directory

The directory of Russian banks is a list of Russian banks and their requisites. This is a Corporate
directory. It is your bank that updates and enlarges it and sends you a directory replication.

Refer to it to enter a bank’s requisites, e.g. when creating a new correspondent’s account.

To refer to the directory of Russian banks,

e click * nexttoBIC,

» select Directories > Corporate > Russian Banks,

« click ' on the toolbar of the main system window.

_iox]
[ave@ |9

Cior. account | Tvpe | I ame \ﬂ
MY BaHEA POCCHM M 10462

04001 2002 MY BAHEA POCCHM M 03143
040113000 PEL MAHEPYWMEA _ILI
[

Cloze |

Foreign Banks Directory

The Foreign Banks directory contains requisites of international banks. This is a Corporate register.
It is your bank that updates and enlarges it and sends you a directory replication.
To refer to the directory,

* select Directories > Corporate > Foreign Banks,

* from the Account with institution part of a new order for currency transfer.

16



. 2Foreign Banks

=10l x|

ave 0|z
Hame BIEl Intl BIC | Courtry | Locality | Address H
AAACKWIMGSCS 414 ELWAIT OFPOSITE PUBLIC LIBRAR
A SARIALE E32  ALKHOBAR

_>I_I
Cloze |

Currencies Directory
The Directory of currencies is also Corporate. To refer to it,

e click

* select Directories 2 Corporate - Currencies,

next to Currency,

e click on the toolbar of the main system window.
. ECurrencies -10] x|
| vsle|7

Code | M arne \ﬂ
4 AFL ATPTAHK

oos o ALl (EK

031 | AZM  AZEPEARLKAHCEMA MAHAT _ILI
« | r

Cloge |

Exchange Rates Directory
The directory of exchange rates is also Corporate. You receive a daily update from the bank. To refer

to the directory,
select Directories > Corporate > Exchange Rates,

click on the toolbar of the main system window.
. 2Exchange Rates - 10] x|
IEXENEN
Fate type Curmency I Fate I [uantity I Base cur. I "alid since I
ush a0 RUR 30.03.2003

Cloze |

Tip:

Currency, Rate, Quantity and Base currency determine a ratio. E.g., if you select currency USD
with Rate 30, Quantity 1, Base currency RUR, it will mean 1 US dollar to 30 RF roubles.

17



RBS Journal

RBS journal will keep you informed as to time constraints for certain document types (separately
specified for each currency type), which depend on a day of the week and/or a calendar day.

It is the Bank that creates and updates the journal. In the client part it is accessible in the view mode
only, without the right to alter its data.

[ To view the directory, select Directories = Internal > RBS Journal.

RI=TEY
#|v |50 9

Starts at I Finizhes atI D ay type I Dacurnent I Curmency code |

14:00:00 Cokpall eHHE 5D
22:59:59 BreimogHo sD

i

Cloze |

Document Status Indices Directory

It is the Bank that creates and edits the Indices of Document Status directory. In the client part you
can only view its data without changing it. The client part’s directory is updated through replications.

[ To view the directory, select Directories - Corporate > Indices of Document Status.
= The Indices of Document Status scroller appears.

_ioix
EEEICIE]

Index description |

He ykasktigats
M Hanoronnarenewme, [MarensL Wy, coopoe)

| 2]

Cloze |

Payment Details Indices Directory

It is the Bank that creates and edits the Indices of Payment Details directory. In the client part you
can only view its data without changing it. The client part’s directory is updated through replications.

[ To view the directory, select Directories = Corporate = Indices of Payment Details.
= The Indices of Payment Details scroller appears.

18



=N
EXEGNER

Index description |

Mnaresmu TEeEYWErD roga

ﬂ.DﬁDDBDJ’IbHDE NOraweHHe 3300 EHHOCTH N0 WETEK WKk H3NOoro

Cloze |

Taxable Period Indices Directory

It is the Bank that creates and edits the Indices of Taxable Period directory. In the client part you can
only view its data without changing it. The client part’s directory is updated through replications.

[ To view the directory, select Directories = Corporate = Indices of Taxable Period.
= The Indices of Taxable Period scroller appears.

-io/x]
EXANGNE

Index description |

RE nnaTex Sa NepEYD 4EKa0Y MHecana
02| nnares sa ETOpYW OEK.AY MECALS

| 2

Cloze |

Payment Type Indices Directory

It is the Bank that creates and edits the Indices of Payment Type directory. In the client part you can
only view its data without changing it. The client part’s directory is updated through replications.

[ To view the directory, select Directories = Corporate > Indices of Payment Type
= The Indices of Payment Type scroller appears.

(o]
[6a v oL@ |9

|ndex description |

Yninara Hanora kW cdopa

AR Hnnara agaHca WM NpenonnaTa (B Tam YMcne AekanHeIE NSTEHK)]

Cloze |

Budget Classification Codes Directory

It is the Bank that creates and edits the Codes of Budget Classification directory. In the client part
you can only view its data without changing it. The client part’s directory is updated through replications.

[ To view the directory, select Directories = Corporate - Codes of Budget Classification.
= The Codes of Budget Classification scroller appears.

19



=101 x|

. 2 Codes of Budget Classification

|ndex description

1070000 HANOrA Ha NPHUBERINE
1010200 Hanor Ha goxobl PHISHYECKMR ML, —
| »

Processing Documents

List of Outgoing Payment Documents
Presently we use the Payment orders scroller to describe the main operations with a list of outgoing
documents. All these lists have the same structure; therefore, all the operations described in this chapter

are applicable to outgoing documents of any type.

M=
IDX®vols $=0a|2
v Mew Date | Mo | Statusz | Payer's account | Arnioint | Beneficiary [;
¥ Signed || 15.03.2004 1 e 4070281 08000000001173 1456.38 "Tonytan nar__
. 2302200010 13 imported A070281050000000021 3 1000030 ANBTAMP
v For sending i -
i mE 51 impaorted 40702810500000000213 2000030 ANBTAMP
W Processing | 15092004 2 signed | [awaiting Il] | 40702510300000000114 1456.38 "Tonytian nar
I Implemented || 15.09.2004 | 4 accepted A0702810800000000113 1 456,38 "TonySanA nar
¥ Refused | 16.09.2004 10 accepted 40702810600000000113 145638 'Tonydan nar
[ Deleted | | 16.09.2004 11 accepted 40702810800000000113 1456.38 "TonySana nar
| 20.09.2004 | 12 accepted A070281050000000021 3 1000.56 "Tonysaa nar =
v Details ql | b
Mo, Date Amaount T/ T Hueue Papment pattern
(3] Sort | ED |23.02 2001 2000030 fos |6 [3nexrponmo
- B eneficiary
7 Fier | [EAETAP INN - [77022334445
#h Search | A, No.|4D?D2.8‘| 0100000000001 with |ﬁ5«E "CHR" [0A0) BIC |049805?21
Details of payment Mo gorogopy 17-30. B Tard uwene HAC 1 pya. ;I
JED ES-Client w3
=S L]
Tan .
= bt Bank's meszage Document date iz earlier than allowed [28.11.2004). -
EaHI-KnqenT Tranzaction type iz illegal for this pagment order.
Inwalid length of IMM of beneficianyrecipient. 5 pecify 10-digit for buziness and 12-digit ™

A list of documents represents a major portion of the form. Each row in the list contains information
about a payment document. Current document is marked by on the left.
If Details is checked, requisites of a highlighted payment document appear on the lower pane.

[l To view full information about a document, press Enter.
= The Payment Order form appears (see How to view contents of a document? and How to
edit a document?). If the document is New or Imported, you can change its data. Documents

with any other status can only be viewed or printed.
[ To return to the list of documents, press Esc or click on Clese.
= You are back in the scroller.
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To run the main part of documentary operations, use commands on the pop-up menu, which appears
upon clicking with the right mouse button.
The pop-up menu for documents is as follows:

Sign

Sign by user

Remove signature
Remove signature by user
For sending

Send to Bank:

Delay sending

Resend

Print docurnentis)
Prink list

Request cancellation
Delete CtrH+D

Werify signature

Werify imported document

Sign will sign a new, signed | (awaiting Il), or signed Il (awaiting I)
document by your electronic digital signature (EDS). As soon as
you sign the document with all the required signatures, its status
changes into signed.

Sign by user will sign a new document by an EDS of another system abonent.
You will be able to select an abonent on the appeared list, then
you will have to specify his login and password. Upon running this
command, the status changes into signed.

Remove signature will run for a signed, signed | (awaiting Il), or signed Il (awaiting
I) document if it requires editing. The document then becomes
signed | (awaiting Il), signed Il (awaiting I), or new. As soon as
you run the command, a form appears for you to select which
signature to remove. You can remove all the signatures at a time.
If you remove one signature, the document’s status changes into
the previous one (signed | (awaiting II), signed Il (awaiting I), or
new, respectively). If you remove the two signatures, the status will
be new.

Remove sighature by user will run for a sighed document if it requires editing. The command
enables you to remove the signature of another system abonent
that signed the document. You will be able to select an abonent on
the appeared list, then you will have to specify his login and
password. Upon running this command, the document’'s status
changes into new.

For sending will send a signed document (several documents) to the bank by
default.
Attention! “Internet-Client” users now have a new system option allowing unsigned or partly signed documents

be sent to the bank. Having started “Internet-Client,” you can complete the signing process and send
documents for processing.

Note: If you do not have the appropriate scheduler procedure enabled, this command results in the status
change from signed into waiting to send. If this is the case, run Send to Bank to send a waiting to
send document (several documents) to the bank, then the status changes into sent.

Delay sending will change the for sending status one level back. If the document
to be delivered was fully signed, the Delay sending command will
change its status into signed. In case it was unsigned or partly
signed, the Delay sending command will change its status into

new or signed I, Il, respectively.

Resend will resend sent and sending documents (such a status can
appear due to mail delivery session failure, etc.).

Print document(s) will print all the selected documents in sequence.
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Note: This command is applicable to documents with all statuses.

Print list will print complete or summary data of selected documents.
Request cancellation will create a request for cancellation of a selected document.
Delete will mark documents as deleted.

Verify signature will run for all documents except for new and imported. The

document signature is verified with respect to the registered
client’s signature.
Tip: All pop-up menu commands except sign and remove signature can be applied to a group of
selected documents. For more information on how to select a group of documents, see How to.
select several documents in their list?.

The left pane of the Payment Orders window includes items managing display of its list of
documents. By checking certain statuses you define which documents to display. For example, if the New
item is checked and the others are un-checked, only New orders will appear in the list of documents.

For more information on commands run by Sort, Filter, Search, see How to sort documents in their
list?, How to filter documents in their list?, and How to find a document in its list?, respectively.

Statuses of Outgoing Documents
BS-Client processes each document as follows:
* A document is created in the system or imported from an accounting system.

» It is signed by one or several electronic digital signatures (EDS) registered with the bank.
e Itis sent for processing to the bank.

*  The bank part verifies the client’s signature and the document’s requisites.

*  The document is exported into an automated banking system (ABS).

e The latter processes and implements the document.

*  The client is informed of the results of the document’s processing by the ABS.

For outgoing and incoming documents each processing stage is characterized by its status. Upon
passing a processing stage, a status moves one level further or one level back.
The following statuses are applicable to outgoing payment documents:

imported status is assigned to a document imported from an Accounting
System (AS) with some errors having been detected.
new status is assigned to a newly created document and a document

imported from an AS in case no errors were detected during
import. You can edit, delete, or sign a new document (in this case
the document moves one level further and its status changes into
signed).

Attention! “Internet-Client” users now have a new system option allowing unsigned or partly signed documents

be sent to the bank. Having started “Internet-Client,” you can complete the signing process and send
the documents for processing.

signed | (awaiting Il) status is assigned to a document signed by signature A, providing
two are required for this document type.

signed Il (awaiting 1) status is assigned to a document signed by signature B, providing
two are required for this document type.

signed status is assigned to a new document after you run Sign or Sign

by user from the pop-up menu. Presently the document is ready
for sending to the bank.

waiting to send status is assigned after you run For sending from the pop-up
menu. By default, the waiting to send status changes into
sending, which indicates that the appropriate scheduler
procedures are enabled. Otherwise, the fact that the change does
not take place indicates that the appropriate scheduler procedures
are disabled. In this case, statuses can be changed back into
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sending

sent

signed and new. This is the last stage where you can return to
editing or deleting a document, or removing its signature. Next
stage is sending to bank.

status implies that the transport system is preparing the document
for sending to the bank.

status is assigned after you run Send to Bank from the pop-up
menu. The status implies that the document had already been sent
to the bank; however, the bank did not confirm the document
receipt.

Note: Contact the bank again, so that documents are assigned one of the invalid EDS, unauthorized
EDS, accepted, unaccepted, refused by ABS, or implemented statuses. The sent status is not a
guarantee that the document was delivered to the bank part.

delivered

invalid EDS

unauthorized EDS
error in requisites
accepted

unaccepted

not accepted by ABS
refused by ABS
implemented
canceled

deleted

status is assigned to the document provided that the bank’s
transport system confirmed the document receipt.

status is assigned if an error was reported while verifying the
electronic digital signature. Recreate the document and send it to
the bank.

status is assigned when the signature is registered, but the
signatory is not authorized to sign this document.

status is assigned in case of detecting errors during validation of
requisites.

status is assigned when the bank receives the document and
accepts it for implementation.

status is assigned when the bank receives the document but
refuses to implement it (the document infringes the standards or
cannot be implemented at the bank). The refusal grounds are in
the Information from bank part of the document (Bank’s
message).

status is assigned when the document is delivered to ABS, but
ABS refuses to accept it.

status is assigned when the ABS refuses to implement the
exported document. The refusal grounds are in the Information
from bank part of the document (Bank’s message).

status is assigned to an implemented document.

status is assigned if the document was canceled following the
client’s request.

status is assigned to deleted documents.

How to create a new document?
To create a new document, use the following procedure:

[ Open the scroller you are willing to enlarge, for example, payment orders (as it was emphasized
above, the major operations with outgoing payment documents are common; therefore, this
chapter applies not only to payment orders, but also to any outgoing document).

0 Click - orselect adocument and press Ins.

= A dialog box appears to create a new document in. Some of its fields can already be populated
with the data from the last created document of this type.
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Numhell 3 E Date |2U.EI?'.2DEI4 ‘ Payment pattern Il'lo'\m:uﬁ J Status ind. IEI'I I
Payer 1NN |??saeaaesa KPR |454545545 Amount ||1 00366
(000 [Toacroronkm Acc. No. |[40100.810.8.00000000081 -]
| |48 "TAINPOMEAHK! [340] BIC |D44525823
Payer's bank [ |mMockea Acc. No. | [30101.810.2.00000000823
| [EAHKOHYPCKMA UMA4T "POHACEPBMCEAHKA" BIC IEI4DEI3?4?D |
Benefician's bank IF IEAHKDH':IF' Ao, Mo |3U1U1.31D.3.DDDDEIEIDEMF"EI
Beneficiary IMM |4444444444 Find | kPP |555555555
||:u:u:| ICKpH}KHHKDBHCbIHDBbﬂ E Acc. No. |[30101 8103 11076026529 -~
Find beneficiar, I Fincl_l WYAT |2DD.DD

Tranzachion bype |U1 Dueue IE I |1EI % .@] |4 I

—LCBC OkATO Faym.det.—~Tax perind Diac. no. Doc.date Faym.typ
1070700 || [565656 S 1 N | O M TR |11 o1 [2003 | fuwr e

Details of payment

PacueT 3a cenbCrox0SANCTBEHHYID NPOAYKLH ;l
B Tor wicne HAC 200.00 LI

Ok | Cancel |

Note:

Note:

Fill in all the mandatory fields (see How to populate a new document?). Whenever you point to a
field in a dialog (in the edit mode), a tool tip appears describing its contents.

Click Ok or ' to save the document when it is completely populated.

= The system will verify that the document you are creating complies with the standards for
drawing documents and with the current data in corporate directories; an error message will be
displayed, if applicable.
Documents frequently have similar field contents. It is possible to create a template (see How to
create a template?) and use it to create a new document on a template base (see How to create a
new template-based document?).

There are frequently fields that are populated as a group when exporting data from a directory. Such
fields are called linked ones (see What are linked fields?).

How to populate a new document?

I

Type the document number in the Document number field. Usually, there is only one number
corresponding to a given date, i.e. for the given payer’s/drawee’s account there should be only one
document of this type of this date. Should this condition be violated, an error message appears

“Document No. ... already exists” while attempting to save the document. Use i to calculate
the document number. The system will enter the number of the last created document of this type
of this year, incremented by 1.

Documents are numbered separately for each organization of the complex.
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[ 1Itis better to populate directory selection fields with directory data. Use * next to fields to open
their directories. It frequently occurs that typing is impossible; instead, only export from
directories is applicable. Click on this button.

= A value list appears (see How to extract directory data?).

Select appropriate data and click Ok.

The amount field requires a digital number. Use positive numbers for amounts.
Amounts in BS-Client 15 need the following char:
12 digits in the integer part + "," + 2 digits in the fractional part.

When you enter a value, “,” is used as an integer/fractional parts delimiter. If you enter an integer
value, you do not have to enter the fractional “,00” for it will be entered automatically.

Find

Sometimes there is the
table.

button next to ' . It indicates that you should export data from a

[ Type in full or partial key data and click on Find.

= In case of a successful pattern search, all the linked fields will be populated automatically (see
What are linked fields?).

How to extract directory data?

Fields with the button ‘ on the right are called directory selection fields; you can populate such a
field by extracting data from a directory rather than typing it in. It is often the only way of populating
such fields.

0 Click

= A value list appears with data relevant to the original field.
[ If the directory does not contain the required data, you can insert it manually. However, certain

directories allow data input providing you have administering rights (see Directories). Select the
required data in the directory and press Enter.

= Presently you are back in the new document window with the selected directory data
populating the fields.

What are linked fields?

A group of fields is frequently filled in simultaneously while extracting data from a directory, e.g.
upon selecting a Payer’s account in a new payment order, the group of fields for the Payer (Name,
Payer’s INN) and the Payer’s bank (Name, Cor. account, BIC) will be populated automatically. Upon
selecting a Beneficiary’s account, the groups of fields Beneficiary, Beneficiary’s bank, and the Details
of payment field will be populated automatically. Such fields are called linked ones.

To fill in linked fields, select key data in a directory or type it in and press Ctrl+Enter.

Note: Since payment documents contain plenty of linked fields, it is more convenient to enter linked fields
data first while entering requisites, then the fields will be populated automatically.

How to create a template?

Templates are convenient for storing standard documents. There are a number of ways to create a new
document template:

* while creating a new document,
* while viewing a document,

* while editing a new document.
To create a document template, use the following procedure:

[ Create a new document or open the required one in the view/edit mode.

0 Click ' on the icon toolbar and confirm template creation from the document.
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= A copy of the document will be saved as a template.

How to create a new template-based document?

[ Open a dialog box.

0 Click '
= A scroller will appear with templates matching the document type.

Select Payment Order Template ll
I Payer's account I Amount I Beneficiarn I Benefician's account Is of pe{
4070031 0200000000081 CrpamHukoe W Cemoeena | 30101810211 076025529 Pacye
4070081 0200050000550 CrpasHukoe W Cemoeen | 30101810311076025529 Facue
|
Ok Cancel |

There are several ways to create a template-based document:
* using a template,

* using a document of a kind as a template.

Using a template
0 Use ' to display templates only.

[ Select an appropriate template (with fields mostly resembling those of the document you create).

[ Click Ok or press Enter.

= You return to the new payment document form with the fields being already populated with
template data. All you have to do is to fill in the blank ones and save the document.

Using a document as a template

[ If there is no suitable template in the templates directory, click

= A scroller appears with all the documents of this type including deleted.
[ Select a document with the most similar data and click Ok.

= The new document will have all the fields except Number populated.
[ Enter a number and actual data where necessary, e.g., Amount.

= Your new document is complete. Save it.

Caution: Should you fill in any fields before referring to the templates scroller, all the data will be lost upon
selecting a template even if the corresponding fields are blank in the template.

How to edit a document?

You can only edit new and imported documents. To edit signed or waiting to send documents, first
change their status back into new (see How to edit a Signed document? and How to edit a New or
Imported document?). Also, you cannot update details of a sent document (no updates can appear in the
document at the bank, so your variant would differ from the one at the bank).
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How to edit a New or Imported document?

[l Select a document to edit in the list.

0 Press Enter.
= A dialog box appears.

[ Make any required alterations here, verify the document and save it.

Attention! The edit mode has the same options and rules as the create mode: e.g., with the following buttons
next to a field, you can:

- extract an appropriate value from a corresponding directory,

Find . . . .
- type in complete or partial key data and click on Find. In case of a successful pattern
search, all the fields linked with this one will be populated (see What are linked fields?).

How to edit a Signed document?

0  Select a signed document to edit in the list.

0 Invoke the pop-up menu.

0 Run Remove signature.

[ Confirm removal of the signature in the appeared window.

= If you have enough rights, the signature will be removed. Presently the document is new.

 —]

Press Enter.

0 You can update the document in the form appeared.

How to view contents of a document?

[ Select a document in the list.
= Its requisites appear on the lower pane.
0 To view the whole document, press Enter or double-click with the left mouse button.

The view mode is available for any document. In the edit mode you can only update a new or
imported document (see How to edit a document?).

Note: The view mode enables you to view all fields of a document, as well as to print it, save to file, and
view as a text (.rtf) document (see How to print a document?).

How to sort documents in their list?

To sort a list, click on the name of the column you want to sort documents over. Records will be sorted
in the ascending or descending order of the selected parameter. To reverse the order, click again on the
column name. BS-Client supports a 4-nesting level sort. Thus, if you specify sort by number and then by
date, the system will sort by number, whereas documents with the same number will be sorted by date.

Click ' to invoke the Select sort order window, where you can specify a “subtler” sort procedure.
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Select sort order x|

Aysailable fields: Sort order:
"Data" "Status"
"ND."
"Armount"

"Details of payment"
"Fayer's account”
"Benefician,”
"Benefician/'s account”

K1

2 [t &

Ok | Cancel Help

The upper toolbar contains 3 buttons. Use them to enlarge the list of Available fields with:

(or F5 F. - key) all the fields (including the system ones),
(or F6 F. - key) user fields (both visible as column names and invisible),
(or F7 F. - key) the list’s fields (column names).

[ Select key items in the Available fields list and click

= The selected items will move to the Sort order list. Sort will run in accordance with this list.
For instance, the list contains the Status, Date, No. items.

= The list will have the following structure: status sort runs first, documents with the same status
are sorted by date, documents with the same status and date are sorted by number.
[ Letus interchange Status and Date in Sort order (the list will be as follows: Date, Status, No.).

= Date sort runs first, documents of the same date are sorted by status, and documents with the
same status are sorted by number in the ascending order.

0 Use I and : to move items within the Sort order list.
= A selected item moves one position up or down, respectively.

0 Use ' and ° toremove items from the Sort order list (cancel sort over these items).
= All the items or an item will be removed from the sort order list, respectively.

[ Click Ok to return to your scroller.

Note: The last item of the sort order is stored in the operating system’s registry for the most scrollers
(HKEY_CURRENT_USER\Software\BSSystems)).

How to find a document in its list?

0 To find a document in a list, select a key field (in any list row) and click on Search or ' (you
can use Ctrl+F as well), or point to a column name, open the pop-up menu, and run Search....
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Specify search X|

“alue:

ICDrrESp*

v Case insensitive
v Pattern search

[~ From the beginning

Ok Cancel Help

Search can run until
e Full coincidence,

e Partial coincidence.

[  Check Pattern search (if un-checked, partial coincidence for the given field is disabled).
To run pattern search, the following symbols are available:
arbitrary field data,
* at the end of your mask any data after the typed one,
_ any 1% character.

*

Examples of masks:

*2 a field value will be found with “2” in the trailing position,
1 a field value will be found with “1” in the 2™ leading position,
12 a field value will be found with “1” in the 2™ leading position and “2”
in the 4" leading position,
*3_5 a field value will be found with “5” in the trailing position and “3” in
the next nearest position,
*234* a field value will be found with “234” within.
0  Enter the key data in the search field.
0 Click Ok.

= The first document found to contain this data will be highlighted in the list.
[ UseF3 to find the next document containing the key data.

How to manage columns in a scroller?

0 Open ascroller.

[ Point to a column name and click with the right mouse button.
= The pop-up menu appears.

0 Run Manage columns....
= The Managing columns window appears.
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Managing columns ﬂ

WiDate
Ma.

Status ﬂ
X1

Payer's account
Arnount

Beneficiary
Beneficiary's account
Details of payment

Ok, I Cancel

[ Check the items you want to stay in the list.

Use ! and ')

Click Ok.

= The list settings are complete.
Tip: These settings will be applied to this list only.

to sort the items in the required order.

You can also arrange columns in a list of documents in the scroller with the drug-and-drop technique.

[ To do this, point to a column name and drug it where necessary.

How to filter documents in their list?

To filter documents by status is to display documents with only a certain status in a list. In order to do
this, select the required statuses on the left pane. For example, if you only check New, new documents

will only be displayed in the list, if you check New and Signed, all the documents with either the new or
signed status will be displayed in the list.

[ Also, you can filter incoming documents by options specified in the Specify Filter dialog box.

Click ' to open it.

specify Filter |

D ate from |24.1 2.2004 Date ta |2?.1 2.2004
Statug I imparted j
=

Organization I"J'IHaHDSDBcKHH FADNDYHEIRA EOMEUHAT"

@l il L. Apply B Clear |

[ Here you can specify filters over date and status:

Date from (to) starting (final) date of period to cover documents created;
Status status of documents;

Organization name of the organization;

Account a/c of the organization.

0 Click Apply to apply the settings.

[ Click Clear to cancel all previous settings.
[ To clear all the filters previously applied, clear dates in the field Date from (to) and click Apply.
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I
[

Specify filter El

o=@

Click @l

You can specify filter over several fields or several values of the same field in the Specify filter
dialog box.

to specify subtler filter settings.

=I=|

|'Date" R R BT | value

Add condition | Delete condition |

[ "Arnount' >= 1507 AND
"ND n } 2

("Date" >=01.12.04)

Insert add. conditions Delete add. conditions |

Acvvanced »» Ok, Cancel | Help |

The first window row consists of three drop-down lists: a filtering field; a condition; a value or field to
compare the filtering field with.
Buttons on the upper toolbar make the following field names move to the list of filtering fields: names

of all the fields (including the system ones) - ' , names of all the user fields (both visible as column

names and invisible) - * , or the field names from the list only (column names) -

I

O O &3 43 3 3

Note:

Create a filtering condition by consecutively selecting values on the drop-down lists.
= As you select, the main window displays your selections.

Click on Add condition to add a condition to the existing one by “AND.”
Click on Insert add. conditions if you need to combine expressions by “OR.”
Click on Delete condition to remove a selected expression.

Click on Delete add. condition to remove a selected group combined by “OR.”
Click on Advanced >> to enter complex logical filter expressions.

When Value is checked, the field next to it is considered a constant rather than the contents of the
field of the same name.
Most lists have the last applied filter saved in the registry
(HKEY_CURRENT_USER\Software\BSSystems)); it is displayed in the filter dialog when opened.
Also, you can use the option of adding a filter over a column. To do this, point to a column name
in a list, open the pop-up menu, and run Add filter...
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Adding filter over the culur@: x|

Enter filter parameters far the field
‘DocumentHumber'.

Minimurm walue:
|1
Faximurm walue:

|5

Ok Cancel Help

[  Specify the highest and lowest possible values of this field and click Ok.

How to select several documents in their list?

[ Select a document in a list.
[ Press Ctrl+Ins.
= Presently the document is highlighted with the cursor having moved one row down.
[ Point to the next document and press Ctrl+Ins. You can thus select any number of documents.

= If you select an option on the pop-up menu, a corresponding command will run for all the
documents selected.

[ To select all the rows, press Ctrl+“+” or click " on the window toolbar.

0 To deselect, press Ctrl+“-“ or click " to invert selection, press Ctrl+”*”.

[ To obtain information about selected documents (their quantity and total amount), press Ctrl+I or
click ' . If there are no selected documents, you will see information about all the documents in
the list.

How to sign a document?

One or more signatures can be "affixed" to a document. The required number of signatures is defined
in its setup. The signing procedure depends on the logged in abonent’s signing rights. An abonent who
has the single signature right can sign documents requiring several signatures.

You can only sign new, signed I (awaiting II), or signed II (awaiting I) payment documents.

To sign a document, use the following procedure:

[l Select a document in the list.

0  Run Sign or Sign by user from the pop-up menu.
e The Sign command

= If the document requires one signature only, its status changes into singed.

= If the document requires several signatures, a window appears where you can select a
signing abonent. Upon selecting a signing abonent, the status changes into signed (if the
abonent has the single signature right), signed I (awaiting II), or singed II (awaiting I),
respectively.

= When the document is signed by all the required signatures, it becomes singed.

e The Sign by user command
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= A window appears to select an abonent on the list, where you have to specify his login and
password. Upon running this command, status changes into signed.

Tip: If you logged in the system as the user whose signature you use to sign the document, no password
will be asked for.

Note: Signed documents appear in the scroller’s list is you check the signed option on the left pane.

How to send a document to the bank?

Only signed documents can be sent to the bank. A new document is to be signed first.

Attention! “Internet-Client” users now have a new system option enabling you to send unsigned or partly signed
documents to the bank. Such documents will stay delivered until their signing is complete and they
are sent for processing by an “Internet-Client” service user. When the document is accepted for
processing by the bank, an acknowledgement of receipt is sent to the client part and the document
becomes accepted.

Select the documents to be sent to the bank.

Run For sending from the pop-up menu.

= The system will send the documents to the bank and change their status into Sent, providing
that the transport subsystem is set up correctly.

= If the appropriate scheduler procedures are disabled, the status will change into waiting to
send (waiting to send documents appear in the list only if you check For sending on the left
pane).

0 Run Send to bank from the pop-up menu after you prepared the documents for sending.

Note: If documents had been sent to the bank, but the bank’s acceptance or refusal notice was not
received, they appear in the scroller only if you check Processing on the left pane.

As soon as the bank’s acknowledgement is received, the status changes into delivered, accepted,
implemented, invalid EDS, or refused by ABS.

Note: Check Processing for delivered and accepted documents to appear.
Check Implemented for implemented documents to appear.
Check Refused for invalid EDS, refused by ABS documents to appear.

How to cancel a document at the bank?

There are three available procedures for you to cancel documents’ processing at the bank:
1. While in the scroller.

[ Select the document in the corresponding scroller.

[ Run Request cancellation from the pop-up menu.

= [If it is possible to cancel the document, a dialog box appears where you enter its number and a
covering letter grounding the cancellation.

Cancellation Request x|

Humber I 7 _@]

Cowering letter

zpecify pour reazonz here

=

Ok Cancel
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[ Having entered the number and the covering letter, click Ok to create a request for document
cancellation.

0 To process the request further (sign, prepare for sending, and send to the bank), open the scroller
of requests for document cancellation (Outgoing—» Cancellation Requests), sign the created
request to the bank, prepare for sending, and send.

2. Create a request for cancellation in the requests scroller window, as described in the chapter How to.
create a request for document cancellation?.

3. Notify the bank of your intention to cancel the document by phone or other communication means,
rather than through BS-Client.

As soon as the bank processes your request for document cancellation, and your client part receives

the bank’s acknowledgement on completion of the document’s processing.

= Its status changes into implemented or refused.
= The reason for refusal appears in the Bank’s message field, if applicable.
= Its status changes into canceled if the request was implemented.

Tip: Depending on the features of interaction between your bank's ABS and BS-Client, it can happen
proper to make sure that the document is actually canceled in the bank part, even if your cancellation
request is implemented. Contact the bank by phone or other means, passing over BS-Client.

How to print documents from their scroller?

[ Select the documents to be printed.

0  Run Print document(s) from the pop-up menu.

= All the selected documents will be printed in sequence.
Tip: As it was pointed out above, this command is applicable to documents with any status.

How to print a list of documents?

[ To print a list of documents, select the documents to be printed in the list.

[ Run Print list from the pop-up menu.
= The Print List dialog box appears.

Print List x|

Select a print form K.paTraq fopra PEECTPE MHEACCOEE NOPYYEHME |

Prewview Print To file Cloze |

[ Here, select a print form on the value list.
You can follow one of these patterns:

* to view the print form of the list,

[ Click on Preview.
* to print,

0 Click on Print.
* to save the print form of the list to file,

[ Click on To file.
34



* to exit the print mode without printing anything,

0 Click on Close.

How to print a document?
There are available three print modes:
e  print,
e  print preview,
»  print to file.
All these modes are accessible while creating a new document, editing a document, or viewing a
document with any status.

[l To save a document to file, click the Save print form to file button

= The standard Saving file window appears, where you type in the file name you want to save
the document to and click Save. The document will be saved to a rich text format file.
Presently the saved form can be used in other programs.

[ If you want to view the document in an editor, use the Print preview " or the View old-format

print form ' buttons.

= The document will appear as a rich text format document in the view mode. To print it, run the
print command standard for the current browser (e.g., in MS Word you should click Print, run
Print from the File menu, or press Ctrl+P).

i

0 To send the document to the printer, click Print

A bank stamp appears in the view mode of a Payment Order’s print form or on the very print form to
acknowledge that the document was accepted for processing or implemented. When viewing (and so
when printing) a payment order in the old format, no stamp appears.

Bank stamps may be as follows depending on the payment order’s status:

Status Stamp Additional information about the stamp
accepted "MPUHATO BAHKOM” . L
(“accepted by the bank’) Document receipt date is in the DD.MM.YYYY format.
accepted + “nPMHﬂTO EAHKOM,, Document receipt date is in the DD.MM.YYYY format.
(“accepted by the bank”)
implemented "TIPOBEJEHO” Document implementation date is in the DD.MM.YYYY
(“posted”) format.
implemented + “MPOBEJEHO” Document implementation date is in the DD.MM.YYYY
(“posted”) format.

How to delete a document from its list?

You can only remove a new or imported document. To remove signed or waiting to send documents,
change their status into new and remove them (for information on status change from signed or waiting
to send to new, see How to edit a document?). The system cannot delete sent documents.

Select the document or several documents to be deleted in the scroller.

Press Alt+D or click

Confirm deleting in case you are willing to delete the selected document(s).

O O &3 3

Each document changes its status into deleted without being actually deleted.
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Outgoing Documents

Payment Order

Operations with a payment order

Use a Payment Order to transfer rouble funds from your rouble a/c to that of your Russian
correspondent.
The following commands are applicable to this document:

*  new,

* create on a template base,

e edit,

e delete,
e view,
e  print,
* sign,

* send for processing,

e cancel,
e archive.
Tip: For more information on these operations, see Processing Documents.

How to create a payment order?

Following CBR’s instruction No.1256- (Russian spelling) of 3 March 2003, the RF Ministry of
taxation’s order No. -~ -3-10/98/197/22 - (Russian spelling), and CBR’s instruction No.117-
(Russian spelling) the ‘Payment Order’ layout was modified. Use the above implementing regulations
while filling a modified payment order.

There are two ways to create a payment order:

* without a template,
e using a template.

There are no peculiarities in creating a new template-based payment order; this process is standard
(see How to create a new template-based document?). Any payment order registered with the system can
be used as a template.

To create a new payment order without a template, use the following procedure:

0 Click * orrun Payment Orders from the Outgoing menu.
= The Scroller of payment orders, saved in the system database, appears.
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2 Payment Orders

IDXx#ve ¢ ¢=0a| 2|

=10l x|

[v Mew
v
I~
v
v Implemented
[ Fefused

[~ Deleted

v

Signed
Far sending

Proceszing

Details

(] Sort |

ST Filter |
@ Search |

JED ES-Client w2
R

.
—

L
Eanz-Kn1enT

Mo I Status I Payer's account Amount I Beneficiary |;
2 zigned 4010087 0800000000081 100000 CrpasHeeoe |
| 4 accepted 4010087 0800000000081 100000 CrpasHe 0E
| 19072004 B gigred | [awaiting 1] 40100870800000000081 100066 CrpasHue0E
| 19072004 B zigred || [awaiting 1] 40100870800000000081 100366 CrpasHue e
| 19072004 7 Implemented 4010087 0800000000081 100366 CrpasHue e
| | 20.07.2004 0 8 riey 407100310800000000081 1 00366 | CrpAskHHEDE
| | 20.07.2004 0 9 riey 407100310800000000081 1 00366 | CrpAskHHEDE
| 20.07.2004 10 riey 407100310800000000081 100366 EKDH}KHHKfI;I
4 3
Ma. Date Amaount T/T Queue Paypment patters
| 2 [16.07.2004 1 000.00 fo1 B [Mowro
Beneficiany

IEKDH}KHMKDB W CbiHOEEA

NN [4444444444

Acc. Mo |301 01.810.3.11076026529 with

EARKOHYPCKMA W NHAN " 0OHOCERE

BIC |040037470

Dietails of payment PacyeT 33 cenbckoRoSANCTEEHHYD NPOLYKLMID

B Tor yucae HIC 200,00

Fs

[

4

Bank's meszage

=
[<]

Tip:

documents, see List of Outgoing Payment Documents.

0 Click

or press Ins.

= The Payment Order dialog box appears.

This is a standard window of a payment documents scroller. For the main operations with a list of

37



| G

x|

eI CHEESEI= R

Numhell 3 E Date |2U.EI?'.2DEI4 ‘ Payment pattern Il'lo'\m:uﬁ J Status ind. IEI'I I

Payer NN [773338E838 KPP [454545645 Amount ||1 00366

(000 [Toacroronkm Acc. No. |[40100.810.8.00000000081 -]
| |48 "TAINPOMEAHK! [340] BIC |D44525823

Payer's bank [ |mMockea Acc. No. | [30101.810.2.00000000823

| [EAHKOHYPCKMA UMA4T "POHACEPBMCEAHKA" BIC |u4nu3?4m =

Benefician's bank IF IEAHKDH':IF' Ao, Mo |3U1U1.31D.3.DDDDEIEIDEMF"EI

Beneficiary INM |4444444444 Find |KF'F' |555555555

||:u:u:|

Firnd

ICKpﬂ}KHHKDB W CeHoBEA Acc. No | [30101.810.311076025629 ==

G
benefisiar | Fincl_l vaT | [20000

Tranzaction type |U1 Ouele IE I |1EI % .@] m

—LCBC OkATO Faym.det.—~Tax perind Diac. no. Doc.date Faym.typ
1070700 || [565656 S 1 N | O M TR |11 o1 [2003 | fuwr e

Details of payment

PacueT 3a cenbCrox0SANCTBEHHYID NPOAYKLH ;l
B Tor wicne HAC 200.00 LI

Ok | Cancel |

Tip:

I

Select the payer’s account on the value list or enter the payer’s legal status, name, INN, KPP,

and a/c.

= Payer’s bank, Payer’s bank BIC will be auto-populated.

= The territory-linked individual taxpayer number, preciously entered in the organizations
directory, enters the Payer’s KPP field, or you can enter it manually. The entered value must
be 9-digit.

Enter the document number. It must be unique for the Payer’s account involved.

= An error message “Document No. ... already exists” can appear while saving the document. It

indicates that a payment order with this number for this payer’s account had already been
created on the date displayed in the Date field.

Press F4 or click | next to the field to auto-calculate the number of the payment order.
= Should there be no payer (organization) specified prior to starting to auto-number, a message
appears asking to specify an organization’s number.

= After successful auto-numbering, the number field displays the maximum number for the
current year, incremented by 1.

By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the
additional spaces.

In some of the Russian regions, e.g., in Moscow, documents for external payments (when a payer’s
bank BIC and a beneficiary’s bank BIC do not coincide) require up to 3-digit numbers. Otherwise,
when a document is processed within CBR’s payment system, its number may be cut to three digits.

Select the payment pattern on the value list. It can be one of the following:
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Tip:

Tip:

Tip:

* mouroii (by post);

* Tenerpadom (by cable);

* snektpoHHO (by e-means) (default value);
e blank.

Following CBR’s instruction No. 2- (Russian spelling) of 3 October 2002 “On clearing in the
Russian Federation” (‘O 6e3HaMuHbIX pacuetax B Poccuiickoit ®enepauyn’ in Russian spelling),
submitted to CBR payment orders that effect payments by post or cable should contain noumoii or
meneepacgom, correspondingly. Payment orders that effect payments by e-means, should contain
anekmpoHHo, according to CBR’s instructions regulating e-payments. In the other cases the field
must stay blank.

When RKZs (payment processing centers) of the payer’s and the beneficiary’s banks are parties to
intra-regional payments (and are located in different regions), you can also specify s1exkmpoHnHo
(by e-means). The blank payment pattern is specified when RKZs (payment processing centers) of
the payer’s and the beneficiary’s banks are parties to inter-regional payments (and are located in
the same region). In the other cases only noumoii (by post) and meaezpacpom (by cable) payment
patters are acceptable.

To enter a status index, select it in the directory or type it in. The entered value must coincide
with one of directory values for indices of document status. Only digital symbols are allowed, or
leave the field blank (this is a directory value).

Enter the amount in figures.

Specify the beneficiary’s bank BIC.
= The Beneficiary’s bank group will be populated automatically.

Extract the beneficiary’s requisites from the correspondents directory or type in the beneficiary’s
INN, name, and account number.

= When you select a Beneficiary’s a/c, the group Beneficiary, INN, Beneficiary’s bank, BIC,
Payment pattern, and Details of payment is auto-populated, provided that the corresponding
directories contain data on this a/c.

= If the field with the payer’s a/c contains an account defining payments into a settlement
account for budget revenues and funds, Payer’s INN, Beneficiary’s INN, Payer’s KPP, and
Beneficiary’s KPP are auto-populated; these fields are mandatory, zero is unacceptable.

The accounts that are for accounting budget revenues and funds of all levels of the RF budgetary
system are defined by the 5 leading digits of a corresponding ledger a/c.

Currently the following ledger a/c are deemed to serve this purpose: 401xx, 402xx, 40312, 40314,
where “xx"” stand for any characters.

You can fill in the group of fields Beneficiary either manually or from the correspondents directory.
To select a payer in the correspondents directory, you can find the necessary record by entering a
search mask into the Search for beneficiary line. For example, the correspondents directory
contains these names: test, testl, test2, test3, test4. If you type “test” in the search line and click
Search, all the names with pattern test* will be consecutively found. To find a next record, click
Search. Pay particular attention to the account field, since a beneficiary can have several accounts
whereas the system automatically specifies the first account on the list.

The Payment Order dialog has an option enlarging the correspondents directory with the entered
i
beneficiary’s data. Click ~ upon filling in the Beneficiary group.

"01" is automatically entered as a Transaction type when you create a new document, available
in the view mode only.

Enter or extract the Queue.

Specify VAT. To do this, select a VAT calculation method in the corresponding directory.
If you select "TlonHocmbio pyunas obpabomka HZJC" (Russian for ‘Calculate VAT manually’) or a
complex interest rate scheme, enter your value into the VAT field.
To calculate VAT automatically, enter the VAT value (in percent) in the % field.

39



If not specified upon extracting Beneficiary’s a/c from the corresponding directory, enter Details
of payment manually or from the directory.

Click E to insert a VAT narrative (following CBR’s instruction No.120- (Russian spelling)

of 8 September 2000) unless it is the "IToaHocmbio pyuHas obpabomka H/IC" (Russian for

‘Calculate VAT manually’) method.

= A template phrase with the amount, manually entered in the VAT field (for complex interest
rates) or manually calculated, will enter the Details of payment field automatically.

Enter or extract the code of budget classification. The field is active and mandatory should you
specify a Status index. You can only enter digital symbols. The value entering the field must be a
directory value. Zero is acceptable for payments into the ledger a/c 40314 (customs duties and
other foreign trade payments).

Specify an OKATO code (Russian classification of objects of administrative division). The field
is active should you specify a Status index. You can only enter digital symbols. The OKATO
code field is mandatory (Zero is a legitimate value).

Enter or extract a details of payment index. The field is active should you specify a Status index.
The entered value must be a directory value. Zero is acceptable (directory value).

Enter or extract a taxable period index. The field is active should you specify a Status index. The
entered value must be a directory value or an actual calendar date.

The taxable period index field consists of three sub-fields. The second and third taxable period

sub-fields allow digital symbols only.

- if the first sub-field contains a non-directory value (zero is a directory value), it can only be a
number from 01 to 31; if this is the case, the second sub-field must contain a month number
(from 01 to 12), and the third one — a year (4 digits). Thus, an actual calendar date is acceptable
for the taxable period field;

- if you specify ‘I'’/l’ (Russian for ‘annual payments’) in the first sub-field, the second sub-field
must contain ‘00’ (if you select from the directory, this value is entered automatically);

- if you specify ‘TIJT’ (Russian for ‘semi-annual payments’) in the first sub-field, the second sub-
field must contain the number of a half year (‘01° or ‘02’);

- if you specify ‘KB’ (Russian for ‘quarter payments’) in the first sub-field, the second sub-field
must contain a quarter number (‘01° ... ‘04°);

- if you specify ‘MC’ (Russian for ‘monthly payments’) in the first sub-field, the second sub-field
must contain the month number (01’ ... ‘12°);

- if you enter or extract zero into the first sub-field, the second and the third sub-fields must stay
blank.

Specify a document number index. The field is active should you specify a Status index. Here
the following symbols are allowed: digital and letter symbols allowed for use in rouble payment
documents and zero. Following CBR’s instruction No.36- (Russian spelling) of 23 June 1998
and taking in account the amendments made by CBR’s instruction No.830- (Russian spelling)
of 25 September 2000, symbols with the following ASCII codes are unacceptable: 0-31, 127, 176-
223, 240-255.

Specify a document date index. The field is active should you specify a Status index. You can

only enter digital symbols.

The document date index field consists of three sub-fields:

- if you enter or extract zero in the first sub-field, the second and the third sub-fields must stay
blank;
- an actual calendar date is acceptable as the document date index: the first sub-field is a
number (‘01° ... ‘31’), the second — a month (‘01° .. “12), the third — a year (4 digits).

Enter or extract a payment type index. The field is active should you specify a Status index. The
entered value is to be one of the values in the payment type indices directory. Zero is acceptable
(present in the directory).
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Tip: To clear all these fields, viz. codes of budget classification, OKATO code, index of details of
payment, index of taxable period, index of document number, index of document date, index of
payment type, import the null value (Russian comment: “He yka3biBaTb”) from the directory or type
in a space.

[ Should one of the payer's or beneficiary's accounts match by mask one of those in the list of
'40807,' '40820," '426,' '30231,' '40818,' '30230," insert the following sequence into your Payment
details:

{VOxxxxx} or { VOXxxxxPSXXXXXXXX/XXXX/XXXX/X/X }, where

VO type code of foreign currency transaction under the CBR's
Instruction No.117- © (Russian spelling) of 15 June 2004;

PS number of transaction certificate (if it is not required by laws to
draw up a transaction passport, do not specify any transaction
certificate (passport) number).

Import or enter the type code of foreign currency transaction.

Import or enter the transaction certificate number.

Click ' for the data to appear in your Details of payment.

= The information will only appear in Details of payment if you have type code of foreign

currency transaction specified Transaction certificate number is not mandatory.

[ Press Esc or click Cancel to cancel creation of a new Payment Order.

0 Click ' to verify the document before saving.
= The system verifies that the document complies with the rules for documents’ execution and

with the current data in corporate directories, and it displays an error message, if applicable.

0 ClickOkor ' tosave the document after you completed it.
= The scroller of payment orders appears having the newly created document inserted.

Note: For more information on how to work with a list of documents, see Processing Documents.

Payment Request

A payment request is a payment document containing a request of a creditor (funds recipient) under a
principal contract to its debtor (payer) for paying a certain sum of money through a bank.

Payment requests are used in settlements for goods supplied, works performed, services rendered, as
well as other items stipulated in the principal contract.

Settlements through payment requests may require prior acceptance of the payer.

Operations with a payment request

The following commands are applicable to this document:

* new,

e create on a template base,

e edit,

e delete,
e view,
e  print,
* sign,

» send for processing,

e cancel,
e archive.
Tip: For more information on these operations, see Processing Documents.
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How to create a payment request?

Following CBR’s instruction No.1256- (Russian spelling) of 3 March 2003 and the RF Ministry of
taxation’s order No. * -3-10/98/197/22 (Russian spelling), the layout of ‘Payment Request’ was
modified. Use the above implementing regulations while filling in a modified payment request.

There are two ways to create a payment request:
* without a template,

* using a template.

There are no peculiarities in creating a new template-based request; this process is standard (see How
to create a new template-based document?). Any payment request registered with the system can be used
as a template.

To create a new payment request without a template, use the following procedure:

[ Select the Payment Requests item on the Outgoing menu.

= The Scroller of payment requests, saved in the system database, appears.

=10l x|

. 2Payment Requests

IDX#ve s (¢=0a2 |

¥ Mew Mo I Statuz Payer's account Amount I Beneficiay Iﬂ
% Signed B new 30101810311076025529 100366 Toneraronk
. 9 = 301MEN03110760266529 1 003,66 ToncToToHKK
[+ Far zending
) | 20072004 | 10 = 301MEN0311076025529 1 003,66 ToncToToHKM
I Pracessing | 24032004 12 news 30101810311076025529 34.00 ToncToromku
I™" Implemented | 1e07z2004 0 2 sighed 301MEN0311076025529 1 000,00 T oncTaToHkH
v Refused | 13072004 | & zighed Il [awalting ] 307101810311076025529 1 003,66 ToncToToHKW
[~ Deleted | 13072004 5 zigned | [awaiting 1] 30101810311 0760256523 100000 ToncToToHEM
| 16072004 3 accepted 30101810311076025529 100000 ToncTaToHkW «
v Details <| | .
Mumber Date Amovnt Term of payment
B Sort | [8 [20.07.2004 [ 00386 [ akuermom
v Beneficiary
Ve | [Tencrotarmom NN [779858859
#h Search | Ao |4D1 00.810.8.00000000081 with I."-".E "TAINPOMBAHE" [3a0] BIC |U44525823

Details of payment PacyeT 5a cenbCoR0sARCTESHHYID NROaYK LD N

JEN ES-Client .32 B Tor wacne HOC 200.00
—e [
% —8 Bank's meszage ;I
EaHz-EndenT J

Tip: This dialog represents a standard window of payment documents’ list. For the main operations with a
list of outgoing documents, see List of Outgoing Payment Documents.
0 Click - or press Ins.

= The Payment Request dialog box appears. In this dialog the Payer and Payer’s bank groups
contain data from the last created payment request. Should you have one settlement account,
automatic population of these fields appears to be especially convenient since you will not
have to populate the payer’s fields manually.
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Payment Request

MEEIERCNEIYEEEY

Number | 3 E] Date [20.07.2004 ‘

Date of sending I2ELD?.2EIEI4

Payer MM W Amount | {1 00366
IDEIEI IEKDF!}KHHKDBMEI:IHDBI:H E Arc. Mo |3I:|1I:I1_E1I:I,3_11EI?ED2552EI J
m | Find
| [BARKOHYPCKAI PUNWAN "R OHOCEFBMCBAHKA" BIC ||040037470 =+
Paer's bank [ |BaRkoHYP Ace. No | |30101.810.3.00000000470
| |A5 "Ta3MPOMBAHE" [360] BIC W
Beneficiary's bank [F |MOCKEA Ace. No | [30101.810.2.00000000823
Beneficiary NN [7738888838 | Acc Mo |[s07100.810.5.00000000081
IDEIEI ITu:unu:Tu:lTUHKHﬁ AT |2EIEI.EIEI

Tranzachon type |E|2— Queuem -El I_Z Iﬁ

Term of payment Iwith acceptance | #ccept. period

|12

Details of payment

Pacuer 3a cenbckoRosANCTEEHHYN NPadYKLMK
B Tor wicne HOC 200.00

Bank's mezzage

SESE

Ok Cancel |

Tip:

[ Extract the payer’s legal status, name, and INN from the directories or type them in.
Tip:

You can populate the Payer group manually or extract data from the correspondents directory.

To select a payer in the correspondents directory, you can find the necessary record having entered
a search mask in the Search for payer field. For example, the correspondents directory contains
these names: test, testl, test2, test3, test4. If you specify “test” in the search line and click Search,
all the names with pattern test* will be consecutively found. To find next record, click Search. Pay
particular attention to the account field, since a payer can have several accounts whereas the
system automatically specifies the first account on the list.

The Payment Request dialog has an option enlarging the correspondents directory with the entered
payer’s data. Click J upon filling in the Payer group.

Select the payer’s account on the value list.

= The Payer and Payer’s bank groups will be auto-populated.

Enter the document number. It must be unique for the Payer’s account involved.

= An error message “Document No. ... already exists” can appear while saving the document. It
indicates that a payment order with this number for this payer’s account had already been
created on the date displayed in the Date field.

Press F4or click | next to the Number field to auto-calculate the request number.

= Should there be no payer (organization) specified prior to starting to auto-number, a message
appears asking to specify an organization’s number.
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Tip:

Note:

= After successful auto-numbering, the number field displays the maximum number for the
current year, incremented by 1.

By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the
additional spaces.

In some of the Russian regions, e.g., in Moscow, documents for external payments (when a payer’'s
bank BIC and a beneficiary’s bank BIC do not coincide) require up to 3-digit numbers. Otherwise,
when a document is processed within CBR’s payment system, its number may be cut to three digits.

Specify the document date and the date of sending (presenting). The current date is entered by
default.

Enter the amount.
Extract the beneficiary’s INN, name and account number data out of the correspondents
directory or type them in.

= Automatic filling of the group of fields Beneficiary, INN, Beneficiary’s bank, BIC, and
Details of payment follows your selecting a Beneficiary’s account, provided that the
corresponding directories contain data on this account.

"02" is automatically entered into the Transaction type field when you create a new document.
Enter or extract the Queue.

Select the term of payment on the drop-down list.
* without acceptance

[ Specify the clause of the contract or the legislation authorizing your withdrawing funds
without acceptance in the ground field.

e with acceptance

[ Specify the acceptance period (the number of workdays).

Specify VAT. To do this, select a VAT calculation method in the corresponding directory.
If you select "TlonHocmbio pyunas obpabomka HIC" (Russian for ‘Calculate VAT manually’) or a
complex interest rate scheme, enter your value into the VAT field.
To calculate VAT automatically, enter the VAT value (in percent) in the % field.

If not specified upon extracting Beneficiary’s a/c from the corresponding directory, enter Details
of payment manually or from the directory.

Click | to insert a VAT narrative (following CBR’s instruction No.120- (Russian spelling)
of 8 September 2000) unless it is the "IToaHocmbio pyunas obpabomka H/[C" (Russian for
‘Calculate VAT manually’) method.

= A template phrase with the amount, manually entered in the VAT field (for complex interest
rates) or manually calculated, will enter the Details of payment field automatically.

= The Bank’s message field stays blank. It will be filled in at the bank if, for example, the
request is not accepted for processing.

Click Clear to clear the window fields and re-populate them. Press Esc or click Cancel to cancel

creating a new Payment Request.

Click ° to verify the document before saving.

= The system verifies that the document complies with the rules for documents’ execution and
with the current data in corporate directories, and it displays an error message, if applicable.

Click Ok or ' on the dialog toolbar to save the document after complete filling.

= The scroller of payment requests appears having the newly created document inserted.
For more information on managing a list of documents, see Processing Documents.
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Collection Order

A collection order is a settlement document giving the bank’s instructions or orders to handle financial
and/or commercial documents in order to obtain acceptance and/or payment or deliver documents on
other terms and conditions a collection order might contain.

Operations with an order for collection
The following commands are applicable to this document:

*  new,

* create on a template base,

e edit,

e delete,
e view,
e  print,
* sign,

* send for processing,

e cancel,
e archive.
Tip: For more information on these operations, see Processing Documents.

How to create an order for collection?

Following CBR’s instruction No.1256- (Russian spelling) of 3 March 2003 and the RF Ministry of
taxation’s order No. -~ -3-10/98/197/22 - (Russian spelling), the layout of ‘Collection Order’ was
modified. Use the above implementing regulations while filling in a modified order for collection.

There are two methods to create an order for collection:

* without a template,

e using a template.

There are no peculiarities in creation of a new template-based order; this process is standard (see How
to create a new template-based document?). Any order for collection registered with the system can be
used as a template.

To create a new order for collection without a template, use the following procedure:

[ Select the Collection Orders item on the Outgoing menu.

= The Scroller of orders for collection, saved in the system database, appears.
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. 2Collection Orders

IDX#vol ¢ +=04a| 7|

=10l x|

v Mew

[V Signed

[v Far sending
[v Processing
[~ Implemented
v Refuzed
[~ Deleted

[v Details

5] Sort |

S Filter |
#h Search |

JE0 BS-Client +2.1
o =
;- S

Eanz-Kndent

Mo I Status I Drawee's account I Armount I Dravwer ||
a e 01 810311076025523 1 003,66 | ToncromoHEW |
|| 20072004 | 3 riEw 3001810311076025529 1 003,66 | ToncTomoHEM
|| 20.07.2004 0 10 riew 30101810311076025529 1 003.66 | ToncTomoHEM
| | 24.09.2004 12 riew 30101810311076025529 34.00 | T oncToToHEK
|| 16072004 2 signed 30101810311076025529 1 000,00 ToncroroHem
| | 19072004 | B zigned |l [awaiting 1] 30101810311076025529 1 003.66 | ToncroroHem
| | 13072004 | B zigned | [awaiting 1] 30101810311076025529 1000.00 ToncroToHem
:IE.ID?QIJEM 3 accepted 30101810311076025529 1000.00 Tuncm'rur—fil;l
4 3
Mumber Date Amourt T/T Queue Payment pattern
I fen07.2004  |10038E fis |5 [Mosroii
Dirawer
[ToncTaTanwu INN - |7798888898

Acc. |4EI1 0087 0.8.00000000081

with 4B "TASNPOMBAHE" [340] BIC |D44525823

Detailz of payment

Bank's meszage

Pacyer 5a CENbCKOXOSANCTEEHHY MPOAYKLLHID -

B Tom yweae HAC 200.00 _I
.
]
I}

Tip:

with a list of documents, see List of Outgoing Payment Documents.

0 Click

or press Ins.

= The Collection Order dialog box appears.

This dialog represents a standard window of payment documents’ scroller. For the main operations
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FEEIEENEIE =S

x|

Numberl a @ Date IZD.EI?.2DI34 | Payrnent pattern Il'laqmn

J Statuz ind. |D1 I

Dravwee IMM |4444444444 KPP |555555555

IDDD IEKpﬂ}KHMKDB W CbIHOBBA & |

Aot |1 003.56

Ace Mo |[30101.810.311076025628 =]

I IEﬂﬁKDHHF‘EKMH FUNAAN "ROHOCEPEMCRAHKA"

Drawes's bank |r |EAF1KDH!:IF'

BIC IDdDDS?d?D I

Ao Mo |3EI'I 01.810.3.00000000470

| |AE "TA3NPOMBAHE" [340)

Drawer's bank |r |MDEKB£‘~

pic | 044525823

Acc. Mo IED'I 01.810.2.00000000823

Dirawer INM IF"?SSSSSSSS |454545545

fice, No, | |40100.610.8.00000000051 =

IDDD ITDncmTUHKMD’i VAT IEDD.EID
Tranzaction type IDE (Queue IE | I 4 E] I I
CBC OEATO Faywm.det. T ax. penod Doc. no. Doc. date Paym.typ

1070100 RN [Pe al|for o] [2001 | [7E-48015)

Detailz of payment

PacueT 5a CeNbCKOX0SARCTESHHYM NPOAYKLHIO
B Tor yucne HIC 200.00

Ok Cancel |

Select the drawee’s legal status, name, and INN on the value lists or type them in.

Enter the document number. It must be unique for the Drawee’s account involved.

= An error message “Document No. ... already exists” can appear while saving the document. It
indicates that a collection order with this number for this drawee’s account had already been

created on the date displayed in the Date field.

0 PressFdorclick | nexttothe Number field to calculate the number of the order automatically.

= Should there be no drawee (organization) specified prior to starting to auto-number, a message

appears asking to specify an organization’s number.

= Presently, number displays the maximum number for the current year incremented by 1.

Tip: By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the

additional spaces.

In some of the Russian regions, e.g., in Moscow, documents for external payments (when a payer’'s
bank BIC and a beneficiary’s bank BIC do not coincide) require up to 3-digit numbers. Otherwise,
when a document is processed within CBR’s payment system, its number may be cut to three digits.

Specify the document date. The current date is entered by default.

Select the payment pattern on the value list. It can have the following values:

* mouroii (by post);

* Tenerpadom (by cable);

* snektpoHHO (by e-means) (default value);
e blank.

Following CBR’s instruction No. 2- * (Russian spelling) of 3 October 2002 “On clearing in the
Russian Federation,” collection orders you submit to CBR to effect payments by post or cable
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Tip:

Tip:

Tip:

should contain noumozi or meneepagom, correspondingly. Collection orders that effect payments
by e-means, should contain anekmponHo, according to CBR’s instructions regulating e-payments.
In the other cases the field must stay blank.

When RKZs (payment processing centers) of the payer’s and the beneficiary’s banks are parties to
intra-regional payments (and are located in different regions), you can also specify ssnekmponHo
(by e-means). The blank payment type code is specified when RKZs (payment processing centers)
of the payer’s and the beneficiary’s banks are parties to inter-regional payments (and are located in
the same region). In the other cases only noumoii (by post) and meaezpacpom (by cable) payment
type codes are acceptable.

To enter a document status index, select it in the directory or type it in. The entered value must be
among values of the directory of document status indices. Only digital symbols are allowed, or
leave the field blank (this is a directory value).

Enter the amount.

Select the drawee’s account on the value list.

= Drawee, Drawee’s INN, bank, bank BIC are populated automatically.
You can enter the group of fields Drawee or extract data from the correspondents directory.
To select a drawee in the correspondents directory, you can find the necessary record having
entered a search mask in the Search for drawee field. For example, the correspondents directory
contains these names: test, testl, test2, test3, test4. If you enter “test” in the search line and click
Search, all the names with pattern test* will be consecutively found. To find a next record, click

Search. Pay particular attention to the account field, since a drawee can have several accounts
whereas the system automatically specifies the first account on the list.

The Collection Order dialog has an option enlarging the correspondents directory with the entered
drawee’s data. Click * upon filling in the Drawee group.

Extract drawer’s requisites out of the correspondents directory or type in the drawer’s INN, name

and account number.

= Automatic filling of the group of fields Drawer, INN, Drawer’s bank, BIC, and Details of
payment follows your selecting a Drawer’s account, provided that the corresponding
directories contain data on this account.

= If the field with the drawee’s account contains an account defining payments into the
settlement account for budget revenues and funds, the fields Drawee’s INN, Drawer’s INN,
Drawee’s KPP, and Drawer’s KPP are filled in automatically: these fields are mandatory,
zero is unacceptable.

The accounts that are for accounting budget revenues and funds of all levels of the budgetary system
of the Russian federation are defined by the leading 5 digits of a corresponding ledger account.

Currently the following ledger accounts are deemed to served this purpose: 401xx, 402xx, 40312,
40314, where “xx” stand for any characters.

"06" is automatically entered as a Transaction type when you create a new document; it is
available in the view mode only.

Enter the Queue manually or extract it from the directory.

Specify VAT. To do this, select a VAT calculation method in the corresponding directory.
If you select "TlonHocmbio pyunas obpabomka H/IC" (Russian for ‘Calculate VAT manually’) or a
complex interest rate scheme, enter your value into the VAT field.
To calculate VAT automatically, enter the VAT value (in per cent) in the % field.

If not specified upon extracting Drawee’s a/c from the corresponding directory, enter Details of
payment manually or from the directory.

Click E to insert a VAT narrative (following CBR’s instruction No.120- (Russian spelling)

of 8 September 2000) unless it is the "IToaHocmbilo pyuHas obpabomka H/IC" (Russian for

‘Calculate VAT manually’) method.

= A template phrase with the amount, manually entered in the VAT field (for complex interest
rates) or manually calculated, will enter the Details of payment field automatically.
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Tip:

Enter the code of budget classification manually or from the directory. The field is active and
mandatory should you specify a Status index. You can only enter digital symbols. The value
entering the field must be a directory value. Zero is acceptable for payments into the ledger a/c
40314.

Specify an OKATO code. The field is active should you specify a Status index. You can only
enter digital symbols. The OKATO code field is mandatory (zero is acceptable).

Enter a details of payment index manually or from the directory. The field is active should you
specify a Status index. The entered value must be a directory value. Zero is acceptable (directory
value).

Enter a taxable period index manually or from the directory. The field is active should you
specify a Status index. The entered value must be a directory value or an actual calendar date.

The taxable period index field consists of three sub-fields. The second and third taxable period

sub-fields allow digital symbols only.

- if the first sub-field contains a non-directory value (zero is a directory value), it can only be a
number from 01 to 31; if this is the case, the second sub-field must contain a month number
(from 01 to 12), and the third one — a year (4 digits). Thus, an actual calendar date is acceptable
for the taxable period field;

- if you specify ‘TI’ (Russian for ‘annual payments’) in the first sub-field, the second sub-field
must contain ‘00’ (if you select from the directory, this value is entered automatically);

- if you specify ‘TIJT” (Russian for ‘semi-annual payments’) in the first sub-field, the second sub-
field must contain the number of a half year (‘01” or ‘02’);

- if you specify ‘KB’ (Russian for ‘quarter payments’) in the first sub-field, the second sub-field
must contain a quarter number (‘01° ... ‘04°);

- if you specify ‘MC’ (Russian for ‘monthly payments’) in the first sub-field, the second sub-field
must contain the month number (‘01 ... ‘12’);

- if you enter zero in the first sub-field manually or from the directory, the second and the third
sub-fields must stay blank.

Specify a document number index. The field is active should you specify a Status index. Here
the following symbols are allowed: digital and letter symbols allowed for use in rouble payment
documents and zero. Following CBR’s instruction No.36- (Russian spelling) of 23 June 1998
and taking in account the amendments made by CBR’s instruction No.830- (Russian spelling)
of 25 September 2000, symbols with the following ASCII codes are considered unacceptable: 0-
31, 127, 176-223, 240-255.

Enter a document date index. The field is active should you specify a Status index. You can only

enter digital symbols.

The document date index field consists of three sub-fields:

- if you specify zero in the first sub-field manually or from the directory, the second and the third
sub-fields must stay blank;
- an actual calendar date is acceptable as the document date index: the first sub-field is a
number (‘01’ .. ‘31°), the second — a month (‘01° .. “12’), the third — a year (4 digits).

Enter a payment type index manually or from the directory. The field is active should you specify

a Status index. The entered value is to be one of the values of the payment type indices directory.

Zero is acceptable (present in the directory).

To clear all these fields, viz. codes of budget classification, OKATO code, index of details of
payment, index of taxable period, index of document number, index of document date, index of
payment type, import the null value (Russian comment: “He ykasbiBatb”) from the directory or type
in a space in the Status index field.
Click Clear to clear all the fields and re-populate them. Press Esc or click Cancel to cancel
creation of your new Collection Order.

Click ' to verify the document before saving.

= The system verifies that the document complies with the rules for documents’ execution and
with the current data in corporate directories, and displays an error message, if applicable.
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0 ClickOkor ' to save the document after complete filling.
= The scroller of collection orders appears having the newly created document inserted.
Note: For more information on a list of documents, see Processing Documents.

Order for Currency Transfer

Operations with an order for currency transfer

Use an order for currency transfer to transfer funds in any currency of your a/c to a Russian or foreign
correspondent’s a/c.

The following commands are applicable to this document:

*  new,

e create on a template base,

o edit,

e delete,
e view,
e  print,
* sign,

* send for processing,

e cancel,
e archive.
Tip: For more information on these operations, see Processing Documents.

How to create an order for currency transfer?

There are two ways to create an order for currency transfer:
* without a template,
* using a template.

There are no peculiarities in creation of a new template-based order; this process is standard (see How
to create a new template-based document?).
To create a new order for currency transfer without a template, use the following procedure:

[ Select the Orders for Currency Transfer item on the Outgoing menu.
= The Scroller of orders for currency transfer, saved in the system database, appears.

50



. 20rders for Currency Transfer

IDX#ve ¢ ¢=0a 9

=10l x|

W Mew Date Mo, I Statuz I Anount Currency to be debited  [neficiany custorri;
ol S 104 . sighed 1000.00 UsDh RalMMOUMT IF_]
' 16.07.2004 2 zigned | [awaiting 1) 100000 UsDh RalMMOUMT It
[+ Far zending
) 18.07.2004 8 et 100366 UsDh RalMMOUMT It
L Freeesiig 19.07.2004 | 5§ signed |l [awaiting |] 1 000.00 USD RAINMOUMT It
I~ Implemented 19.07.2004 | 7 accepted 1 003,66 USD RAINMOUMT It
[+ Refused 200072004 9 et 100366 Ush RalMMOUMT It
[~ Deleted a1 Y
[v Detail: Curr. trans. code Fricirity Walue date Certificate of cur. transactions
|3.1 IUrgent j I_._. Mo I of I_._.
ﬂl 59; Beneficiary cugtomer
RAIMMOUNT INC
7 Fier | Name |
57 Bank country code T Account Mo, IQWEHTYUWP
@ Search |
Bank IALMUZAINI EXCHAMGE COMPAMY KSC [CLOSED)
ABD ES-Client v3.1 Detaily of payment Bank's meszage
=
Tt .|
= OM-LIME COMERCE =l =
“EaH<-Kn4euT
4] Zl

Tip:

0 Select any row in the list and click

= The Order for Currency Transfer dialog box appears.

There are the following tabs on this form:

Oor press Ins to enter a new document.

This dialog represents a standard window of payment documents’ scroller. For the main operations
with a list of outgoing documents, see List of Outgoing Payment Documents.

Main

Transfer details

Additional info

Paid taxes

tab contains all the data essential for an order for currency transfer,
viz. Beneficiary customer’s requisites, Amount, etc.;

tab contains information about the Beneficiary’s bank, intermediary
bank, payment details, and sender to receiver information;

tab contains a charges code, number of a/c to be charged with the
bank’s commission, currency code of charges, and digital code of
a foreign currency transaction in line with the CBR'’s instruction No.
117- (Russian spelling) of 15 June 2004;

the tab also contains information on documents grounding the
transaction;

tab contains details of a VAT Payment Order for non-residents’
services.
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Order for Currency Transfer ﬂ
EEEIRICHERIEEIEL
Main | Transfer details | Additional info | Paid taxes |
Mumber IB— E] ‘ [ ate IM 30: Yalue date Ij
B0 Ordering customer
M ame IDEIEI TOLSTOTOMEIY
INM I??EIE!E!E!E!E!EIE OkFO I
Locality | focount Mo, |51000.840,8.00000000000 =
Address I :I
32a:;
Code of curency to be debited IW Iv MultiCurrsney transfer
EP{::Q;%FNE Amount af transfer Crozs rate
Amount  {100.00 |usD I [234.00 RUR 27.07
—83: Beneficiary cuztomer
Name [RAINMOUNT INC -
Account No. [SwWERTYUIOP = Locality [HOUSTON
Aeldress [SOUTHSTRIT 5 =
Ok | Cancel |

Tip:

O 3 g 3

Select the ordering customer’s account number on the value list.
= The ordering customer’s details and code of currency to be debited are auto-populated.

Specify the document number. Press F4 or click i
= Should there be no ordering customer (organization) specified prior to starting to auto-
number, a message appears asking to specify an organization’s number.

By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the
additional spaces.

next to the field for automatic numbering.

Specify the document date. The current date is entered by default.
Specify the value date.

Enter the amount to be debited. The field is mandatory in case of mono-currency transfers.

If the currency of payment differs from that of a/c to be debited with payment amount, check the
MultiCurrency transfer option. Specify the currency code for the currency code of transfer
(enter manually or import from the currencies directory).

Enter the amount of transfer. The field is mandatory in case of multi-currency transfers.

Specify the transaction cross-rate, i.e. the amount of foreign currency to transfer to a unit of that

to debit. A cross-rate cannot have more than 4 fractional digits.

There are two ways to enter a cross-rate:

1. Cross rate is a fixed number. In this case you will be able to specify the a/c to be charged with
the commission. The list of accounts available to be charged will display all the client's
accounts with the bank.
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Note:

2. Cross rate is blank - the transaction will be carried out with the bank's rates. The print form

will read 'TIo kypcy 6anka' (Russian for 'at the bank rate').

If you use a fixed rate, specify the a/c to be debited with conversion commission. Any currency

code of chargeable a/c is acceptable here.

Enter the beneficiary customer’s details (manually or from the directory).

The beneficiary customer’s account field allows up to 35 characters (the same holds for the

currency correspondents directory).

If the currency of the transfer is EUR, it is mandatory to specify SWIFT of the beneficiary

customer’s bank.

For BS-Client v.015.2, a modified directory of currency transaction types is supplied. So when you
extract data from the beneficiaries directory of earlier versions, old data is extracted into your order
for currency transfer. If a corresponding verification is enabled, you will fail to save the document.

If you encounter such a problem, check details of all the beneficiaries in the directory and modify their

Transaction codes.

Order for Currency Transfer

EEEIRENEREEE

Main  Transfer details | Additional info | Paid tases |

—A7A Account with institutiorn

M ame |;'1'«LMLIZ.&INI ExCHAMGE COMPANY KSC [CLOSED) J
IS I’f""'é""""I:KwKﬁ"""%{>< J Account Mo, I.&EEEILINT

Country code m IW

Address IDF'F'EISITE PUBLIC LIBRARY -
—BBA: Intermediary

Name [COMERCE BANK

BIC [l -

Country code Im W

Address |1e STRIT. 9

—70: Detals of payment

Or-LIKE COMERCE

—¢2: Sender to receirver informatiorn

ISE Ok

Ok

Cancel

Go to Transfer details to specify details of the intermediary bank and a/c with institution

(manually or from the directories).

If the currency of the transfer is EUR, it is mandatory to specify the intermediary’s SWIFT

(should any intermediary data be specified).
Enter or extract the details of payment.

Enter or extract the sender to receiver information.
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Tip:

s s Y s s |

Order for Currency Transfer

RreBE|e|ab|2e2]

b ain | Transfer details  Additional infa |F'aiu:| taxes'

—714: Detail: of charge

Code ISH;‘l'« J IH-EILIJH pacXOdbl 33 HAL CHET, packogkl GeHedHU[Mana 58 CHeT OeHeduUIMapa

Dehit bank charges to adc |81 000.340.5.00000000000 J

—Authorized person

Name |TUCHKIN SERGEY WITALIEVICH [~ tel. 1020903

Please debit conversion commission ta afe |
L]

Trangzaction type code Fricrity Certificate of

|3.1 J I Lrgent j currency transactions I of I___

Add. info for currency contral I

Grounding document
DX val
Type Mumber [ ate | Dezcription
L Tranzaction certificate A 01.12.2004
[ | i
Ok | Cancel |

Go to Additional info to populate the Details of charges. Extract the charges code (OUR, BEN,
or SHA) and the a/c to be charged with transfer commission.
When populating charges details, it is important that you follow the bank’s instructions.

Enter or extract the authorized person, your company’s employee in charge of the transaction.
This field is mandatory.

Enter his/her telephone number should it stay blank after extracting the authorized person .
Extract the a/c to be charged with conversion commission in case of a multi-currency transfer.

Extract or enter the transaction type code under the Annex No.2 to the CBR's Instruction
No.117- = (Russian spelling), should the field stay blank after extracting the beneficiary
customer's details.

Select the payment priority.
Enter the number and date of your certificate of foreign currency transactions.
Import or enter Add. info for currency control.

Enter details of your transaction grounding documents. Point to the list and press Ins or click
= The Grounding Document dialog box appears.
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Grounding Document El
Type ITransacliDn certificate J
Number [ Date  |01.12.2004 @l
Remarks

Ok Cancel

[ Select the document type on the value list, then type in the remarks and document number. You
can enter the document date manually or use the calendar. Having finished with the dialog, click
Ok to go back to your Order for Currency Transfer.

Order for Currency Transfer x|
ETEICNEEEENE

LET | Transfer detailsl Additional info  Paid taxes |

Pursuant to ark. 174 of RF tax code, together with transfers to non-residents for their
work/zerices delivered within BF termtary [provided that the non-rezident 1z not subject to takes),
pleaze provide the bank with WAT payment order attached to vour transter application.

Detailz [number, date, amourt, etc.] of prezented payment document

Ok Cancel

0 Pursuant to the art.174 of the RF Tax Code, you will be prompted to specify details of made tax
payments (e.g., number, date, and amount of your payment order). Go to Paid taxes to enter
details of your order to pay VAT charged for non-residents' services.

[ Press Esc or click Cancel to cancel creation a your new Order for Currency Transfer.
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0 Click Okor ' tosave the document when it is completed.

= The system verifies that the document complies with the rules for execution and the current
data in the corporate directories, and displays an error message, if applicable.

= The saved document will enter the list of orders for currency transfer as new.

Note: For more information on how to create a new document and how to work with a list of documents,
see Processing Documents.

Order for Currency Purchase

Operations with an order for currency purchase

Use an order for currency purchase to buy foreign currency for roubles. This document will order to
debit your a/c in RF roubles and to credit your a/c in currency to be purchased with this or a third-party
bank. The other transaction terms are specified in the very document.

The following commands are applicable to this document:

*  new,

e create on a template base,

o edit,

e delete,
e view,
e  print,
* sign,

* send for processing,

e cancel,
e archive.
Tip: For more information on the above operations, see Processing Documents.

How to create an order for currency purchase?
There are two ways to create an order for currency purchase:

* without a template,

* using a template.

There are no peculiarities in creation of a new template-based order; this process is standard (see How
to create a new template-based document?). Any analogous document registered with the system can be
used as a template.

To create a new order for currency purchase without a template, use the following procedure:

[ Select the Orders for Currency Purchase item on the Outgoing menu.
= The Scroller of orders for currency purchase, saved in the system database, appears.
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. 20rders for Currency Purchase - ||:||i|

IDXavel ¢ +=04a |9

¥ Mew Date Mo I Statuz I Cummency Amount in roubles Amount in currency | Account o dehit|:
¥ Sigred 3 1 04 S e 240 1003.66 IRRRRE-AT AR R R
I For sending 18.07.2004 9 e 240 1003.66 1111181011111°
) 20.07.2004 10 HEt 240 1003.66 1111181011111°
B Pl g 24092004 12 rew 84D 4537.00 1111181011111
[¥ Implemented 05102004 14 e 040 4123.00 4081381080005(
[+ Refused 16.07.2004 3 sighned 240 1000.00 TI181011111
[~ Deleted 4 | | >|
¥ Detalls Tranzachion type Organization
IH GaHka IDEIEI ITDnCTDTDHKMn
Account to be credited [81000.840.8.00000000000
@l Sort | Dietails of bank, [ apaHTHpyE NEpEE0] COSLCTE Ha A2NO3UT & fastepe 1005 putneeen: cpencTe, ;I

ta credit CLITEnEY HAaNpaeneHHER Ha HpMDﬁpETEHME EaMTEl ;I

SE Filter |
Curr. rans. certificate No. IJJHI'I.HDFEEEE of IUE.UE.2UU3
@ Search
—l Dehbited I 1bls. Tranzfered I IUSD

DB BS-Client v.3.1 Walue date I_-_-_ Trang. rate I Amount of charges I IF!UFH

e Bank's message
g = He Tpetyerca ykazaHue KHF ana ykasanHoro cyeTa 111711810111111111111. ;I
Eanz-En1enT _I
Tip: This form represents a standard window of payment documents’ scroller. For the main operations

with a list of outgoing documents, see List of Outgoing Payment Documents.

[ PressInsorclick * on the toolbar to create a new Order for currency purchase.
= The Order for Currency Purchase dialog box appears.
= Some fields in the opened Order for Currency Purchase dialog might contain the data from
the last created order for currency purchase. If this is the case, fill in the blanks and update the
populated fields properly.

Tips: It is more convenient to firstly populate linked fields with directory data while creating a document
without a template. This will minimize the volume of data to be entered and the probability of errors to
occur in your new document’s data.

The Number, Date, Transaction type, Code of currency purchase grounds fields and either of
Amount in currency or Amount in roubles are mandatory.

There are the tabs:

Main is the main tab for foreign currency purchase details;
Grounding documents tab contains information about documents grounding the
transaction.
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Order for Currency Purchase x|

FEEIRICHEEEEED
Murnber I 3 _ﬁ] Date |19.U?.2UU4 Tranzaction type |H Ganka J

Main | Grounding documents |

e I
fram (000 |Toncroronki =] NN [7798888898

Ewe. |Tuskun Cepreii Burancesi | tel, 1020909 OKPO [12331312312313212331
Currency code Amnount in currency Amaount in roubles Order rate Settlement procedure

T fusp | |1 00366 E3 | =
Roubles for purchaze £ withdraw from our account {* were transfered to bank.

was ansfered; p/oNo. [742  of [03052003 e [1TT1TE10110T1111111 --faith [044526823

Transfer purchazed curency to our acc. £+ our bank = other bank

|a1nnu.am.a.unnnunnunnn =

Charge our accaount 40100.8710.2.00000000021 J

(] 3 Cancel

[ Specify the document number. Click i next to the field for automatic numbering.

Tip: By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the
additional spaces.

Specify the document date. The current date is entered by default.

Select the transaction type on the value list. Foreign currency will be purchased following the
client's order:

¢ from the authorized bank,

e at monetary exchanges,

¢ at an off-exchange foreign currency market,

e from the Central Bank of Russia.

[ Go to Main to import an organization from the organizations directory or enter its name manually.

= As soon as you extract an organization, the following group of Cliient’s fields will be auto-
populated: bank type, name, and address, organization legal status, INN, OKPO, and name.

[ Extract from the directory or enter manually the executive — your organization’s authorized
person. The field is mandatory.

[ Enter his/her telephone number if it was not automatically entered after you had extracted the
executive from the directory.

[ Extract the currency code from the corresponding directory. This field is mandatory. The
currency code field 810 (643) will be blocked. The system checks if the code is a directory value.
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Specify the exchange rate, i.e. the amount of roubles to a unit of the foreign currency to purchase.

A cross-rate cannot have more than 4 fractional digits.

There are two ways to specify an exchange rate:

1. Rate is a fixed number. In this case you will be able to specify the a/c to be charged with
commission. The list of accounts available to be charged will display all the client's accounts
with the bank.

2. Rate is blank - the transaction will apply the bank's rates in case of purchase 'from the
authorized bank' ('Y banka' in Russian spelling) or at a 'monetary exchange' (‘Ha BamtoTHOM
6upxke' in Russian spelling). The print form will read TIo kypcy 6anka’ (Russian for 'at the
bank rate") or 'ITo Kypcy 6upacu’ (Russian for 'at the market rate'), correspondingly.

Import a settlement procedure from the directory:
e TOD ('today");

e TOM (‘tomorrow');

¢ SPOT ('day after tomorrow").

Specify your source of rouble funds for currency purchase. In order to do this check the Roubles
for purchase item accordingly
* check the withdraw from our account option

0  Import or enter your A/C. Press Ctrl+Enter after manual input.
» or check the were transferred to bank option
[  Specify the No. and date of the payment order whereby the funds for purchase had been
transferred.
[ Import or enter internal bank account. Press Ctrl+Enter after manual input.

Specify the bank maintaining the account to be credited with purchased foreign currency funds. In
order to do this check the Transfer purchased currency to our a/c item accordingly

e with our bank

[ Import or enter your A/C to be credited with purchased currency funds. Press Ctrl+Enter
after manual input.
e or with other bank

0  Import or enter your A/C to be credited with purchased currency funds.
[ Enter details of bank to credit currency funds.
Select the account to charge on the value list. Press Ctrl+Enter after manual input.

Enter number and date of the certificate of foreign currency transactions to be attached to your
purchase application.

Enter the number and date of the currency reservation application.
Specify the amount to be reserved.

Import from the directory or enter a code type of foreign currency transaction pursuant to the
Annex No.2 to the CBR's Instruction No.117- (Russian spelling). Be default, the field is
populated.

Enter additional information.
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Order for Currency Purchase |

[EEEIRICHEREEIE
Murnber I 8 _@l Date IM Tranzaction tpe |H Gatka J

Main  Grounding documents |
|0y X da 7 51| I3

M umnber | Tupe Date | Remarks |

Ok Cancel

0  Go to Grounding documents to fill information about your documents grounding the transaction

(at least one document). Press Ins or click " to insert a new record.
= The Details of Transaction Grounding Documents dialog box appears.

Details of Transaction Grounding Documents x|
Type ITransau:tiu:un certificate J
Murnber ID#D?E#EEMEEEJDDDDM#D Date |1 4.03.2004 @l
Remark.s

] Cancel

= Extract the document type, enter the remarks and document number manually, select the
document date in the calendar or enter it manually. Populate the dialog and click Ok to go
back to your Order for Currency Purchase.

[ Press Esc or click on Cancel to cancel creation of your new Order for Currency Purchase.

0 ClickOkor ' to save the document after complete filling.

= The system verifies that the document complies with the rules for document execution and
with the current data in corporate directories, and displays an error message, if applicable.

= The saved document will enter the list of orders for currency purchase as new.
Note: For more information on a list of documents, see Processing Documents.

Order for Currency Sale

Operations with an order for currency sale

Use this document to sell funds in foreign currency from your current account or to sell funds that had
been transferred to the bank under a relevant order. Rouble proceeds from sale can be credited to your
current account with this or other bank. The transaction is performed with commission charges.
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In your application you can specify documents grounding the transaction should the bank require that
they be specified.

The following commands are applicable to this document:
*  new,

e create on a template base,

e edit,

e delete,
e view,
e  print,

* sign,

» send for processing,
e cancel,

e archive.

How to create an order for currency sale?

There are two ways to create an order for currency sale:
e without a template,

* using a template.

Any order registered with the system can be used as a template.

To create a new order for currency sale without a template, use the following procedure:

[  Select the Orders for Currency Sale item on the Outgoing menu.
= The Scroller of orders for currency sale, saved in the system database, appears.

. 20rders for Currency Sale i ] |
IDXavelg¢ +=04a |9
¥ Mew M. I Status Currency I Arnaut in curency Arnount it roubles I|nt l‘ﬂ
[V g i1 04 S g 240 100366 111
' 200072004 9 e 240 100366 111
[~ For sending
) 20.07.2004 10 HEt 240 100366 111
B Pl g 24092004 | 12 hew 840 454.00 1M1
¥ Implemented 16.07.2004 | 3 signed 840 1000.00 111
[+ Refused bt
4 I I 3
[~ Deleted
Trangaction type Organization
v Details

ILl B W Komucoua

ID oo ITDJ‘ICTDTDHKMI:I

(3] Sort |

S Filter |
@ Search |

AED BS-Client .21
-

L

s

e
Eanz-Kn1enT

Account to be debited

Account to be credited

BIC of tranzfer

|1 11118401 11111111111 |4EI1 00.810.8. 00000000081 044525823

Curr. tranz. certificate Mo, I aof I__
Debited I IUSD Transfemned I thls.
Walue date I__ Trans. rate I Amount of charges I IHUF!
Bank's mezsage
He tpedyerca yrasadue KFHFP gna yrasannoro cyera 4010081 0800000000081 ;I

Tip:

with a list of outgoing documents, see List of Outgoing Payment Documents.

This form represents a standard window of payment documents’ scroller. For the main operations
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Main
Grounding documents

0 Press Ins or click

on the toolbar to create a new Order for currency sale.

= The dialog box appears to create a new order for currency sale in.

= Some fields in the appeared Order for Currency Sale dialog can contain some data from the
last created order for currency sale. If this is the case, fill in the blanks and update the filled

fields data properly.

accounts and the same account is charged as in the last order
creating, it is only the Number, Transaction type and either of
Amount in roubles fields that you have to fill in.

There are the tabs:

tab contains information about

transaction.

Order for Currency Sale

FEENEENETSET= RS

Should accounting entries be made through the same accounts (settlement and transit currency

created) in the order you are
the Amount in currency and

is the main tab for foreign currency sale details;

documents grounding the

X

Number | 3 El Diate |19_n?_2nn4

b ain | Grounding documents |

Tranzaction type I

UE 1 komuccua

Tu:ul

|

from IDDD ITCIJ'IC‘TEITDHKHﬁ

Euec. IquKMH Cepreii Buraneeemy tel. I'IEI2EIEIEIEI

MK |??aaaaaaaa

akPo I'I 2INNZN2NIN 23N

Tip:

Currency code Amnount in currency Arnount in roubles Order rate Settlement procedure
ETE jusp | 100368 EZ | =
Currency funds £ dehit ta our alc {* tranzfered to bank
was ansfened; p/oNo.  [742 of 03062003 to [TITI1S401ITTT11T o] wit{044626823 -
Credit the rouble funds to our account |4EI'I 0.810.8.00000000081 J wit}|D44525823 J
Charge our account |4EI'I 00.8710.8.00000000021 J
Tranzachion type ﬂ
Curr. tranz. certificate Ma. I aof I__
s info |2IZIEKNF (Hon. urdo.) ﬂ
Ok Cahcel |
[  Specify the document number. Click i next to the field for automatic numbering.

By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading

spaces are added automatically. When you need to change the document number, delete the

additional spaces.
Specify the document date. The current date is entered by default.

Select the transaction type on the value list. Foreign currency will
order:
to the authorized bank,

be sold following the client's
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—d O 3 3

* at monetary exchanges,
¢ at an off-exchange foreign currency market,
* to the Central Bank of Russia.

Go to Main to import an organization from the organizations directory or enter its name manually.

= As soon as you extract an organization, the following group of Client’s fields will be auto-
populated: bank type, name, and address, organization legal status, INN, OKPO, and name.

Extract from the directory or enter manually the executive — your organization’s authorized
person. The field is mandatory.

Enter a telephone number if it was not automatically entered after you had extracted the
executive from the directory.

Extract the currency code from the corresponding directory. This field is mandatory. The
currency code field 810 (643) is blocked. The system checks if the code is a directory value.

Enter the amount in roubles or currency.

Specify the exchange rate, i.e. the amount of roubles to a unit of the foreign currency to sell.

A cross-rate cannot have more than 4 fractional digits.

There are two ways to specify an exchange rate:

3. Rate is a fixed number. In this case you will be able to specify the a/c to be charged with
commission. The list of accounts available to be charged will display all the client's accounts
with the bank.

4. Rate is blank - the transaction will be carried out with the bank's rates in case of sale to the
authorized bank or at a monetary exchange rate in case of sale at a monetary exchange rate.
The print form will read 'TIo kypcy 6arka’ (Russian for 'at the bank rate') or 'Tlo Kypcy 6upaicu
(Russian for 'at the market rate").

T

Import a settlement procedure from the directory:
e TOD ('today");

e TOM (‘tomorrow');

¢ SPOT ('day after tomorrow").

Specify your source of rouble funds for currency sale. In order to do this, check the Currency
funds item accordingly

* check the debit to our a/c option

0 Import or enter your A/C to be debited with currency funds. Press Ctrl+Enter after manual
input.
» or check the transferred to bank option
0 Specify the No. and date of the payment order whereby the funds for sale had been
transferred.

0 Import or enter bank A/C where the funds for sale had been transferred. Press Ctrl+Enter
after manual input.

Import or enter your A/C to be credited with rouble funds. Press Ctrl+Enter after manual input.
Specify BIC of the bank to transfer the rouble funds to.
Import or enter your A/C to be debited with commission. Press Ctrl+Enter after manual input.

Import from the directory or enter a code type of foreign currency transaction pursuant to the
Annex No.2 to the CBR's Instruction No.117- (Russian spelling). Be default, the field is
populated.

Enter number and date of the certificate of foreign currency transactions to be attached to your
sale application.

Enter additional information on transaction.

63



Order for Currency Sale |

EEEIRICNEEEENE
Hurnber I 8 _@] Date I'IE'-']F"Q':":"1 Transaction type LB W koruccHa =

Mairn  Grounding documents I
ISR d

MNumber | Tupe | Date | Remarks |

KI H

Ok Cancel |

0 Go to Grounding documents to fill information about your documents grounding the transaction

(at least one document). Press Ins or click " to insert a new record.
= The Details of Transaction Grounding Documents dialog box appears.

Details of Transaction Grounding Documents x|
Type ITransau:tiu:un certificate J
Murnber ID#D?E#EEMEEEJDDDDM#D Date |1 4.03.2004 @l
Remark.s

] Cancel

= Extract the document type, enter the remarks and document number manually, select the
document date in the calendar or enter it manually. Populate the dialog and click Ok to go
back to your Order for Currency Sale.

[ Press Esc or click Cancel to cancel creation of your new Order for Currency Sale.

0 ClickOkor ' on the window toolbar to save the document after complete filling.

= The system verifies that the document complies with the rules for documents’ execution and
with the current data in corporate directories, and displays an error message, if applicable.

The saved document will enter the list of orders for currency sale as new.

Presently the created Order for currency sale enters the list and it can be sent to the bank after
signing.

=
=

0 To track the transaction’s stages, open the order and click on Information from bank.
Note: For more information on how to work with a list of documents, see Processing Documents.
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Conversion Application

Operations with a conversion application

Use conversion applications to purchase funds in foreign currency to be credited to your currency a/c
for the funds debited from the relevant foreign currency a/c.

This transaction can be carried out without intermediary banks. Purchased funds in foreign currency
will be credited to the client's foreign currency a/c. Should you need to transfer purchased funds to an a/c
with a third-party bank, use an Order for Currency Transfer.

In your application you can specify documents grounding the transaction should the bank require that
they be specified.

The following commands are applicable to this document:

*  new,

* create on a template base,

e edit,

¢ delete,
e view,
e  print,
* sign,

* send for processing,
e cancel,

e archive.

How to create a conversion application?
There are two ways to create a conversion application:

* without a template,

* using a template.

Any order registered with the system can be used as a template.

To create a new conversion application without a template, use the following procedure:

[ Select the Conversion Applications item on the Outgoing menu.
= The Scroller of conversion applications, saved in the system database, appears.
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. ®Conversion Applications

IDX#ve s +=0a 7

=10l %]

Amount of purchase | Currency ta sell ||

v Mew [ [=8 | Statuz | Currency to purchase
¥ Signed 2 new JsD 4 357.00 EUR
. 09, accepte X
[ For sending 24.09.2004 1 d UsD VER.32 EUR
09, accepte X
%P ) 24.09.2004 3 d JsD 7E5.32 EUR
v Frocessing
[~ Implemented
v Refused
[~ Deleted | N
v Details Organizatian
IDDD ITnnc:TcrroHKHﬂ
ccount to be debite ccount o be credite ettlement procedure
4] Sort & be debited A be credited Settl d
S78E. 8408, CErogHs
7 5 40101.978.6.00003333333 81000, 2840, 8.00000000000 TOD " "]
$| Amount of zale Amount of purchasze Application rate
M Search | | |EUR [4 357.00 [usD |
Walue date I__ Tranz. rate I Amount of charges I IF!UF!
AED ES-Client w.3.0
= Bank's message
A n
I EaH<-EnqenT _I

Tip:

[0 Press Ins or click

on the toolbar to create a new Conversion Application.

= The Conversion Application dialog box appears.

There are the tabs:
Main
Grounding documents

is the main tab for foreign currency conversion details;

tab contains

transaction.

information about documents grounding

This form represents a standard window of payment documents’ scroller. For the main operations
with a list of outgoing documents, see List of Outgoing Payment Documents.

the
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Conversion Application il

EEEIENEREEED

Numberl 2 _E] Date |24.|39.2UU4 Settlement procedure ITDD["cermHg“] J

Main | Grounding documents |

To |4 'TAIMPOMEAHK" (340) [ |MOCkes
fram (000 |Tancrorormuii sl NN [779s8sasss

Exec. |Tusin Cepreit Burancesi s el 1020909 OKPO [1234567890
Currency Amount of currency Amount of currency Currency

code to purchase to zell code Tranzaction crozs rate
of purchaze of zale
[B40 - | f4357.00 uso | | [EUR |78 - |
A/c to be credited with currency to purchaze |81 000.840.8.00000000000 J |D44525823
A/c ta be debited with curency ta sel 40101978 £.00003333333 | |044525823

Flease charge our account [40100.810.8.00000000081 | |044525823

Tranzaction type

|2|3|:|4|:| I
Curr. tranz. cert, Mo, IEIEIBB of I'I'I.'I'I.'IEIEIE

Add. info ’

PacueTel W NepeEOQEl HEPESMLEHTS NMPH MPELOCTSENEHHMH PESHMLEHTOM HERESUOEHTY OTCPOYEM NNATEHE Ha
CPOK, CERIWE MATM NET 33 NPOMZE0AMMEIE PEZWLEHTOM 33 NpeLenatd TEPPUTOpHK Pocouickol P enepauiin
CTPOMUTENEHEIE 14 NOLPAGHEIE PAOOTE! [MASTEHK NOCE OKaSaHMA ucayr]

Ok Cancel

[  Specify the document number. Click ! next to the field for automatic numbering.

Tip: By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. Before changing a document number, delete the additional spaces.
Specify the document date. The current date is entered by default.

Import a settlement procedure from the directory:
e TOD ('today";

e TOM (‘tomorrow");

e SPOT ('day after tomorrow").

0 Go to Main to import an organization from the organizations directory or enter its name manually.

= As soon as you extract an organization, the following group of Client’s fields will be auto-
populated: bank’s type, name, and address, organization’s legal status code, INN, OKPO,
and name.

[ Extract from the directory or enter manually the executive - your company's authorized person.
This field is mandatory.

[  Enter his/her telephone number if it was not automatically entered after you had extracted the
executive from the directory.

0 Extract the currency code of purchase from the directory. This field is mandatory. The currency
code field 810 (643) is inactive. The system checks if an input currency code is a directory value.

[ Extract the currency code of sale from the directory. This field is mandatory. The currency code
field 810 (643) is inactive. The system checks if an input currency code is a directory value.
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Enter at least one of the amounts in foreign currency (of purchase or sale).

Specify the transaction cross rate, i.e. the amount of foreign currency to purchase to a unit of that
to sell. A cross rate cannot have more than 4 fractional digits.
There are two ways to enter a cross rate:

3. Cross rate is a fixed number. In this case you will be able to specify the a/c to be charged with
commission. The list of accounts available to be charged will display all the client's accounts
with the bank.

4. Cross rate is blank - the transaction will be carried out with the bank's rates. The print form
will read 'TIo kypcy 6anka’ (Russian for 'at the bank rate").

0 Import or enter your A/C to be credited with foreign currency funds of purchase. Press
Ctrl+Enter after manual input.

0  Import or enter your A/C to be debited with foreign currency funds of sale. Press Ctrl+Enter after
manual input.

Import or enter your A/C to be debited with commission. Press Ctrl+Enter after manual input.

Import or enter a code of foreign currency transaction type pursuant to the Annex No.2 to the
CBR's Instruction No.117- (Russian spelling). By default, the field is populated.

Enter the number and date of the certificate of foreign currency transactions to be attached.

Enter additional information on transaction.

[EIEEED
Numl:nerl 2 -@] Date |24.DE|.2004 Settlement procedure ITDD[”CEFDD.HH“] J

Main  Grounding documents |

[ % 86 7 31

IRRE ||

Dacurnent tppe | Murnber | Drate | Rermark.s |

»

Ok Cancel

0 Go to Grounding documents to fill information about your documents grounding the transaction.

Press Ins or click - to insert a new record.
= The Details of Transaction Grounding Documents dialog box appears.
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Details of Transaction Grounding Documents x|
Type I,[l,u:uru:usu:up J
Number |3 Date  [12.01.2005
Remark.s

] Cancel

= Extract the document type; enter the remarks and document number manually; select the
document date in the calendar or enter it manually. Populate the dialog and click Ok to go
back to your Conversion Application.

[ Press Esc or click Cancel to cancel creation of your new Conversion Application.

0 ClickOkor ' on the window toolbar to save the document after complete filling.

= The system verifies that the document complies with the rules for documents’ execution and
with the current data in corporate directories, and displays an error message, if applicable.

The saved document will enter the list of conversion applications as new.

Presently the created Conversion Application enters the list and it can be sent to the bank after
signing.

=
=

[ To track the transaction’s stages, open the application and click on Information from
bank.

Note: For more information on how to work with a list of documents, see Processing Documents.

Order for Mandatory Currency Sale

Operations with an order for mandatory currency sale

Use an Order for Mandatory Sale to transfer received foreign currency proceeds from your transit
currency account to your foreign currency a/c or a special bank account for reservation. When foreign
currency proceeds subject to mandatory sale are received to your transit a/c, you must sell a certain part
of it, the per cent is determined by the legislation. The remaining amount can be sold in excess of the
mandatory sale. Unsold amount will be credited to your a/c.

If the funds are not subject to mandatory sale, your can write them off or withdraw some and transfer
to your a/c or a special bank a/c.

The following commands are applicable to this document:

*  new,

e create on a template base,

o edit,

e delete,
e view,
e  print,
* sign,
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» send for processing,
e cancel,

e archive.

How to create an order for mandatory currency sale?
There are two ways to create an order for mandatory currency sale:

* without a template,

* using a template.
There are no peculiarities in creation of a new template-based order; this process is standard (see How
to create a new template-based document?). Any analogous document registered with the system can be

used as a template.

To create a new order for mandatory currency sale without a template, use the following procedure:

[  Select the Orders for Mandatory Currency Sale item on the Outgoing menu.
= The Scroller of orders for mandatory currency sale, saved in the system database, appears.

. 20rders for Mandatory Currency Sale i
IDX#avolg =04 |9 |
W Mew Mo | Status | Currency | Amount to debitl % |.t’-‘n.mnunt of mand. ﬂ
7 | Signed 1 I new 240 200.22 25 500.31
. 19.07.2004 9 niew 840 200.22 0 0.00
[~ For sending
. 2007.2004 10 niew 840 2001.22 25 500.31
I™ Pracessing 24092004 14 new 840 34.00 25 850
I Implemented 16.07.2004 3 signed 840 2000.00 25 500.00
[+ Refused 16072004 1 signed |l [awaiting 1] 392 1088 25 300
[~ Deleted _ILI
e 4 I I 3
[v Details
Debit ta transit currency a/c |4D?D2.840.4. 00050000553 |2 001.22 |USD
] Sert | Transfer into sales account |5DD- a1 IUSD
SF Filter | To free zale alc 47405 |2EI?.1 L] IUSD
& Search | To curmency afc |4D?D2.84D.?.DDD5DDDD554 |1 293.76 |USD

Walue date I__ Tranz. rate I Amount of charges I thlz.

AED ES-Client w31

e Bank's message
..'EaH<-KJ1-|eHT | j
Tip: This form represents a standard window of payment documents’ scroller. For the main operations

with a list of outgoing documents, see List of Outgoing Payment Documents.

[ PressInsorclick ° on the toolbar to create a new order for mandatory sale.

= The Order for Mandatory Currency Sale dialog box appears. It might contain the requisites
from the last created order for mandatory currency sale.

This dialog has two tabs:

Order tab represents the main document window with requisites of the
order for mandatory currency sale;

Grounding documents tab contains information on grounding documents;

Advanced tab contains information on vouchers for expenses, details of the

attached currency transactions certificate.
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Order for Mandatory Currency Sale x|

[EEIRICHEINIEEIED
Mumber I 8 .E] Date |19.U?.2UU4 Transaction type IEaHKH J

Order | Grounding documentsl Advancedl

To [4E "TA3NPOMEAHK" (340) [r |MOCKEA

from |DAEI |"J'IMaH03|:|B|:KHﬁ FACACYHEIF KOMEHHAT" J MM |??DEIEI1 9238
Exec. |Tysun Cepreii Burancesu [~ tel. | 1020903 OKPD [01323847023948
From received amount 300653 IUSD J Advice Mo |22 of IDE.U3.EUU4
except for expenzes authorized to the amount of I‘l 0on10 IUSD
please withdraw from transit a/c [40702.840.4 00050000563 | f2001.22 fusD
v for mandatomn sale |25— 4 arnoit |5|:|E|.3'| ILISD
credit to adc 47405 for free sale f207.15 jusD
and transfer to the curency alc |4D?02.84IJ.?.EIDDEEIDDI3554 J |'| 29376 IUSD
Bark to credit currency AE "TAINPOMEBAHE! [320]. T MOCKBA, BME 044525323
Tranzfer the rouble sale procesds
to our alc [40813810.800050000551 | with [044526823 -
Sell at arate not less than IE'IU— Ae to charge |4U1 00.810.8. 00000000057 J
Reservation application Mo. I of I_._._

(]9 | Cancel |

0  Specify the document number. Click ! next to the field for automatic numbering.

Tip: By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the
additional spaces.

Specify the document date. The current date is entered by default.

Extract a transaction type, i.e., how currency is to be sold: in exchange market, in inter-exchange
market, to bank, to CBR.
0 Go to Order to import an organization from the organizations directory or enter its name

manually.

= As soon as you extract an organization, the following group of Client’s fields will be auto-
populated: bank’s type, name, and address, organization’s legal status code, INN, OKPO,
and name.

Extract or enter the executive — your organization’s authorized person. The field is mandatory.

Enter his/her telephone number if it was not automatically entered after you had extracted the
executive from the directory.

Enter the amount to be credited in foreign currency.

Extract the currency code.
= When you use the option From received amount, ISO code of the selected foreign currency
will be entered into all the fields for currency codes.

Note: Amount input field in the line except for expenses authorized to the amount of corresponds to the
Amount of expenses. This amount is the amount of expenses pertaining to the credited proceeds.
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The former will be deduced from mandatory sale before applying the mandatory per cent. This field is
read-only when on the Order tab. To populate it, go to the Advanced tab.

To meet CBR’s regulatory requirements (Instruction No.111- (Russian spelling)), specify the
number of the advice on crediting the currency proceeds to the transit currency a/c. The field is
mandatory. You can enter any characters here but not more than 50.

Enter the actual calendar date of the advice on crediting the currency proceeds to the transit
currency a/c. The field is mandatory.

The regulatory requirements (CBR's Instruction No.111- - (Russian spelling) with a view to
Instruction No.1441- (Russian spelling)) allow transfer of the whole amount without
mandatory sale. Transfer can be effected to the client's foreign currency a/c, to a special bank a/c
in foreign currency, to the transit currency a/c with a third-party bank. The client's foreign
currency a/c and special bank a/c in foreign currency can be maintained by your bank as well as by
a third-party bank.

Specify if this order involves mandatory sale:

+ with mandatory sale

[ To execute mandatory sale, check the option for mandatory sale.
Select the transit currency a/c on the value list.

Specify the amount to withdraw from the transit currency account.
Amount to be debited to the transit a/c can be less or equal to the difference between the
Amount to be credited and Amount of expenses.

= When you enter an amount to be debited to the transit a/c, the system calculates the
foreign currency proceeds amount of mandatory sale to be credited to the sales a/c
and the amount to be transferred to the foreign currency a/c.

The amount of mandatory sale is a fixed percentage of the amount to be debited to
the transit a/c.

Exact percentage is then calculated, the value is transformed into an amount (with an
accuracy to the minimal monetary unit of the given foreign currency) following the
procedure:

If its fractional part is equal to or more than half of the minimum unit, the amount is
rounded up.

If its fractional part is less than half of the minimum unit, the amount is rounded
down.

Amounts are rounded off to integers or to hundreds. Calculation will take into account
the minimum possible monetary unit.

If required, you can add a minimal unit of foreign currency to the resulting rounded
amount.

0  Enter the amount in foreign currency for other (except for mandatory) sale to be credited

to the sales a/c.

= When you enter an amount of free sale or when you change values of the amount of
mandatory sale or amount to be debited to transit a/c, the amount to be
transferred to foreign currency a/c is recalculated as follows:
Amount to be transferred to foreign currency a/c = Amount to be debited to transit a/c
— Amount of mandatory sale — Amount of free sale
Blank fields will stand for zero values.

Select the a/c to be credited with foreign currency funds.

If the account to be credited with foreign currency funds is maintained by a third-party bank,
specify the bank's details.

Select the a/c to be credited with the rouble sale proceeds.

Specify the bank BIC should it stay blank after you had extracted the rouble a/c to be credited
with rouble sale proceeds.
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[  Enter the minimum acceptable exchange rate of the transaction.

= Should you choose 'npodadca 6auky' (Russian for 'sell to the bank') or 'npodasca Ha
6rpacesom pbiike' (Russian for 'sell at a monetary exchange') as a transaction type
and leave the exchange rate field blank, the bank's rate or exchange's rate will be
taken for the latter.
» without mandatory sale

[ To transfer the whole amount without executing mandatory sale, un-check the option for
mandatory sale.
Select the transit a/c on the value list.

Enter the amount to be debited from the transit a/c.
Amount to be debited to the transit a/c can be less or equal to the difference between the
Amount to be credited and Amount of expenses.

= When you enter an amount to debit from transit a/c, the system calculates and enters
the amount to be transferred to currency a/c.

Select the a/c to be credited with currency funds on the value list.

If the a/c to be credited with foreign currency funds is maintained by a third-party bank,
specify the bank's details.

[ Should you credit your foreign currency funds to a special bank a/c, the Instruction
No.1441- © (Russian spelling) requires that you enter the number and date of your
Reservation Application.

[ Select the a/c to be charged with the bank commission, in any currency.

Order for Mandatory Currency Sale |

R ETE
Murmber I g EJ Diate |19.U?.2UU4 Tranzaction type  |Banky J

Order  Grounding docurments IAdvancedI

|0 X a4 v 8l EN
MNumber I Tvpe I Date I Remarks I
t 1 MacnopT caemkK 01.01.2001 1 Mprara 1
| 2 Pazpewerue LE PP 02.02 2002 2 Mo 2
a 3 MoATEEpHAEHHE PEFHCTPaLMHK 03.03.2003 3Mpwra 3
a 4 [ocunapcTEEHHAA TarmokeHHanA gexnapauu: 04,04, 2004 4 Mpra 4
Ok Cancel

[ Go to the Grounding documents tab to specify details of documents grounding the transaction.

Point to a Grounding documents list row and press Ins or click - to insert a new document.
= The Transaction Grounding Documents dialog box appears.
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Transaction Grounding Documents ﬂ
Tupe II'Iau:nu:upT CAENEM J
Number |1 Date  |01.07.2001 @l
Remark.s
1 Mpwea 1

] Cancel

Extract the transaction type.

Enter the document number.

Extract the document date from the calendar available by clicking on ' orenter it manually.

Type in your Remarks.

[
I
[
[
I

Click Ok to save the data and return to your Order for Mandatory Currency Sale.

Order for Mandatory Currency Sale x|

FEEIRICHEEIEEE
Murnber I 3 EJ Date IM Tranzaction type  |Banky J

Order | Grounding documnents  Advanced |

—Transaction expenses voucher.

D)X #4751 |

Type MHurnber Date Arnount I

t MacnopT coenkm 1 0.07.2001 100.01

| Macnopr coenkm 2 02.02.2002 200,02

| Macnopt caenku 3 03.03.2003 300.03

| MacnopT coenku 4 04.04.2004 400,04

Tatal armount of authonzed expenzes made |1 00010 Ush

Additional information

JononHyrensHan MHPOPRMALHA

Certificate Ma. a3 of |071.02.2003

Ok Cancel

[ Go to the Advanced tab to specify details of documents grounding authorized expenses included
in the transaction. Point to a Transaction expense vouchers list row and press Ins or click " to
insert a new document.
= The Expense Grounding Document dialog box appears.
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Expense Grounding Document ﬂ
Type II'IaanpT COEMKH J
Nurnber [ Date  |01.01.2001 @l
Amount of authorized expenszes 100.0M

Ok, | Cancel |

O OO &3 /3 3

Note:

Extract the transaction type.

Enter the document number.

. L. i .
Extract the document date from the calendar available by clicking on ° or enter it manually.
Enter the amount of authorized expenses.

Click Ok to save the data and return to your Order for Mandatory Currency Sale.

= When saving the grounding document, its amount is added to the calculated sum of amounts
from all the previous documents. The resulting amount of expenses will appear in the field
except for authorized expenses on the Order tab.

In the Add. info field you can specify any additional transaction data. For example, a type code of
the foreign currency transaction under the Annex No.2 to the CBR's Instruction No.117-
(Russian spelling).

Specify the number of the attached foreign currency transactions certificate under the CBR's
Instruction No.117- © (Russian spelling). The field is optional. You can enter any characters
here but not more than 50.

Enter an actual calendar date of the currency transactions certificate.

Press Esc or click Cancel to cancel creation of your new Order for Mandatory Currency Sale.

Click Ok or ' to save the document after complete filling.

= The system verifies that the document complies with the rules for documents’ execution and
with the current data in corporate directories, and displays an error message, if applicable.
The saved document will enter the list of orders for mandatory currency sale as new.

Presently the created order for mandatory currency sale enters the list and it can be sent to the
bank after signing.

=
=

[ To track the transaction’s stages, open the order and click on Information from bank.
For more information on a list of documents, see Processing Documents.

Foreign Currency Transactions Certificate

Operations with a document

Foreign Currency Transactions Certificate was elaborated under the CBR's Instruction No.117-
(Russian spelling). Residents must present this certificate with foreign currency transaction.

Certificate of foreign currency transactions can be drawn up for a certain foreign currency transaction
(or document: an order for currency transfer, order for mandatory sale) or for a few transactions
(documents).

The following commands are applicable to this document:

*  new,
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e edit,

e delete,
e view,
e  print,
* sign,

* send for processing,
e cancel,

e archive.

How to create a certificate of foreign currency transactions?

[ Select the Foreign Currency Transaction Certificates item on the Outgoing menu.
= The Scroller appears with foreign currency transactions certificates, created within the current

year.

=10l x|

. #Certificates of Foreign Currency Transactions
IDX#vo ¢ +=04a| 9

Date | Mo. | Status |
f 24092004 2 hew

T ONCTOTOHEMA 05102004 4 new
1

3

v Mew
[+ Signed
¥ Far sending

) T ONCTOTOHKHE 24.05.2004 accepted
I Pies=ectie ToncToToKui 24.09.2004
[~ Implemented
[+ Refused

[~ Deleted

accepted

v Details

] Sort |

S Filter |
# Search |

AED ES-Client 3.0
% —
Sa——a

EBanz-En4enT

[ PressInsorclick ° tocreate anew document.
= The Certificate of Foreign Currency Transactions dialog box appears.
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Certificate of Foreign Currency Transactions i[
|BRB||E s |9
Number | 2 El Date [24.03.2004
To J4E "TAIMPOMBAHK" (340) fr [MOCKEA
from [000  |Tencroromu -] un [77asesssse
Evec.  |Twixwn Cepredi Burancesms == tel  |1020409 OKPD [1234567830
|0 X & 7 51
Advicedorder Mo |Au:c:nuntNo. |Date |Directiu:un |Transaction type |.-’-‘«mount |Eurren|:_l,l u:ul
|| 2345 40807 230600003331 12122222 2 02010 234.00 230
Add. info |
—Information franm bank
. Bank's meszage
Executive I
Walue date I_._-
Ok Cancel

Tip:

Specify the document number. Click | next to the field for automatic numbering.

By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the
additional spaces.

Specify the document date. The current date is entered by default.
Import an organization from the organizations directory or enter its name manually.

Extract from the directory or enter manually the executive - your company's authorized person.
This field is mandatory.

Enter his/her telephone number if it was not automatically entered after you had extracted the
executive.

In the Add. info field you can input any additional transaction data.

To insert foreign currency inflow data, please press Ins or click on the lower icon toolbar of

the Certificate of Foreign Currency Transactions.
= The Foreign Currency Transaction Details dialog box appears.
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Foreign Currency Transaction Details

Diirection of payment

Type of document to form certificate for

debiting

Mo, af adwvice on crediting
# Mo, of document to order debiting:

= | -

Date [credit advice

Adebit document]

|2345

e, Mo, [to be debited/credited]
|4DBD?.23IJ.E.DDDI33333333

|1z122222

Amount of papment

Currency code of payment

|23¢nn

EET

Trangaction bype code

[Npona#a HEpESMIEHTORM MHOCTPAHHON BanoTel 33 BEankoTy Poccuickok

P enEpaLmHH

|EI2EI1 0 I

AmoLnt
TC Mo, it currency of contract price

Currency code
of contract price

I af I___

Rezervation application Mo.

Ok | Cancel

Select a direction of payment.
Select a type of document to form certificate for.

Select or enter the number of the document (credit advice or withdrawal order) to prepare the
certificate for.

= If you select it on the drop-down list, its date, account number, amount of payment, and
currency code of payment will be entered automatically.

Enter the document date should it stay blank after auto-input.

Select the account to be credited/debited from the list of the organization's foreign currency
accounts, should it stay blank after auto-input.

Enter the amount of payment in the currency of payment should it stay blank after auto-input.

Import or enter the currency code of payment should it stay blank after auto-input. The system
checks if an input currency code is a directory value.

0 Import from the directory or enter the code of foreign currency transaction type pursuant to the
Annex No.2 to the CBR's Instruction No.117- (Russian spelling). By default, the field is
populated.

Specify the transaction certificate (passport) number.
Enter the amount in the currency of contract (credit agreement) price.

Import or enter the currency code of contract price (credit agreement). The system checks if an
input currency code is a directory value.

Enter the number and date of the foreign currency reservation application.

Click Ok to save the data and return to your Certificate of Foreign Currency Transactions.
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0 Click Ok or ' to save your Certificate of Foreign Currency Transactions after complete
filling.
= The system will check that the document complies with the rules for documents’ execution
and with the current data in corporate directories, and displays an error message, if applicable.
The saved document will enter the list of certificates of foreign currency transactions as new.
Presently the created certificate of foreign currency transactions enters the list and it can be
sent to the bank after signing.

Note: For more information on a new document input and a list of documents, see Processing
Documents.

=
=

RUR Receipts Certificate

Operations with a document

The RUR Receipts Certificate was developed under the CBR's regulation No.258- (Russian
spelling). It contains details of rouble funds received from non-residents under currency transactions. This
certificate will be drawn up for a period (usually a month) to be presented by a resident within 15
calendar days following the month of effecting the currency transactions.

The document must be drawn up by the client and presented to the bank.

The following commands are applicable to this document:

*  new,
o edit,

e delete,
e view,
e  print,
* sign,

» send for processing,
e cancel,

e archive.

How to create a RUR receipts certificate?

[  Select Outgoing - RUR Receipts Certificate.
= The Scroller appears with receipts certificates, created within the current year.
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. 2RUR Receipts Cettificates -0l x|
IDX®aTE 8 2=0a |9
v Mew [ D ate | Mo. | Statuz |
¥ Signed ACTOTOHK 24032004 2 new
. T oNCTOTOHEMIA 05102004 4 =
¥ For sending
) T onCTOT oHEMI 20.09.2004 | 1 accepted
I Processing T 0ACTOTOHEME 200082004 | 3 accepted
[~ Implemented
v Refused
[~ Deleted
v Details
4] Sort |
S Filter |
#h Search |
JED ES-Client v3.
=S
I EaH<-Knient
[ PressInsorclick ° tocreate a new document.
= The RUR Receipts Certificate dialog box appears.
RUR Receipts Certificate |
[EEENENEENED
MNumber I 2 -ﬁl [Date |24.|:|9.2E|U4 over period from |E|1.E|9.2UE|4 | o |24.|:|9.2U|:|4 |
Ta |AE "TAINPOMEAHE" [340) |r |MDEKBA
from IDDD ITUﬂcmTDHKMﬁ J
Accourt  [40100810800000000081 -  Ewec. |Tysun Cepreii Burancesus | el [1020903

IDxavell B
Date | Transaction byps | Amount in roubles | Currency cndel Armnount in curency |Transactinn certificate

24.03.2004 moz0 123.00

|»

i Infarmation from bank:
Bank's mezsage

Executive I

Aocepted by bank I___

Ok Cancel

[ Specify the document number. Click ! next to the field for automatic numbering.

By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the

additional spaces.
Specify the document date. The current date is entered by default.
Specify the period (usually a month) covering the currency transactions. Extract the starting and

Tip:

1
* or enter them manually.

final dates of the accounting period from the calendar available at
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Import an organization from the organizations directory or enter its name manually.
Select the account to draw up the certificate for.

Extract from the directory or enter manually the executive - your company's authorized person.
This field is mandatory.

0 Enter a telephone number if it was not automatically entered after you had extracted the
executive.

There are a few ways to input details of rouble receipts from non-residents due to currency
transactions:

* automatically (with data from account statements),
* manually.

0 Click * toinput details of rouble receipts automatically from account statements.

= Credit documents of statements are looked through in order to find payments where
beneficiary's a/c is the one specified in the current document and payer's a/c is a non-
resident's account (leading 3-5 digits coincide with one of the values defined in the setup). The
system will process current statements (a statement per date-account combination with the
highest statement number and valid status - implemented or implemented+).

[ To input details of rouble receipts manually, press Ins or click ' on the lower pane of the RUR
Receipts Certificate dialog box.

= The RUR Receipts dialog box appears.

RUR Receipts |

D ate of crediting |24.E|9.2|:|U4 Tranzachion code IUTDED I

[8azaTensHan NpOGaka HHOCTRAHHOMN BaniTel Sa Bantory Poccuickob

P egepal9
Amount in roubles |1 23.00 tblz
| cantract curency I J I

TC Na. |

Additional infarmation;

Ok, Cancel

[ Extract the Date of crediting from the calendar available at ' orenter it manually. The current
date is entered by default.
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0 Import from the directory or enter the code of foreign currency transaction type pursuant to the
Annex No.2 to the CBR's Instruction No.117- (Russian spelling). By default, the field is
populated.

Enter the amount of payment in roubles.

—

Import or enter the currency code of contract price (credit agreement). The system checks if this
currency code is a directory value.

Enter the amount in the currency of contract (credit agreement) price.
Specify the transaction certificate (passport) number.

Enter additional information on transaction.

—d O 3 3

Click Ok to save the data and return to your RUR Receipts Certificate.

[ Complete your RUR Receipts Certificate and click Ok or ' on the window toolbar to save the
document.
= The system will verify that the document you are creating complies with the standards for
drawing documents and with the current data in corporate directories, and will display an error
message, if applicable.
Presently the saved document enters the list of RUR receipts certificates as new.
Ternepb co37laHHBIN JOKYMEHT BKJ/IIOUEH B CITUCOK, U €r0 MOYKHO T10CJ/Ie TIOZATIMCH OTIIPaBUTh B
OaHK.

=
=
= You can sign it and send to the bank.
Note: For more information on a new document input and a list of documents, see Processing
Documents

Free Document to Bank

Operations with a free document to bank

A free document represents a free format message containing information for which no other message
type is defined. This document is analogous to a protected e-mail letter.
The following commands are applicable to this document:

* new,

e create on a template base,

e edit,

e delete,
e view,
e  print,
* sign,

» send for processing,
e cancel,

e archive.

How to create a free document?

There are two ways to create a free document:
* without a template,

* using a template.
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There are no peculiarities in creation of a new template-based free document; this process is standard

(see How to create a new template-based document?).

To create a new free document without a template, use the following procedure:

[ Select the Free Documents to Bank item on the Outgoing menu.
= The Scroller of free documents to bank, created in the system in the course of the year,

appears.
+ ®Free Documents to Bank 10| =|
IDXAaTE ¢ +=0& 9 |
v Mew Mo, | Statuz Subject | ﬂ
M Signed 19,07, 200 g ey Mucero Froblerm with last week statement
) 19072004 9 new Muckro MNpofinerda ¢ BeINUCKON Sa NPOLLAYKD He
[~ Far zending
) 20072004 10 ey Mucero MpoGnera c EENMCKON 54 NPOWAYKD He
I™ Processing 24.09.2004 15 ey Mucero MpoGnerda ¢ BENMCKONR 34 NpOWAYK He
W Implemented 16.07.2004 & signed Mucen Mpofnerda & BRINMCKONE 54 NPOLWAYK HE
[~ Refused 16.07.2004 4 zighed Muckro MpoGners © EENUCKON 54 NPOLWAYKD He
[~ Deleted 16.07.2004 0 1 gigned |l [awaiting ] | Mucero MpoGnerda ¢ BENMCKONR 34 NpOWAYK He _I
I Details Subject |Problerm with last week statement
@l Sart | Lazt week staterment wasz received three times with different amounts each. ;I
ST Filter |
% Search |
JED BS-Clientw3d | |1 LI
., == attachment. bt
s
.'(E-aH<-Kn-|eHT
Tip: This form represents a standard window of payment documents’ scroller. For the main operations
with a list of outgoing documents, see List of Outgoing Payment Documents.
Tip: The layout of the attachments list is customizable. Point to the bottom of the window, open the drop-

down menu by clicking on Layout, and select the required layout type.

[0 Press Ins or click

to create a new free document.

= The Free Document to Bank dialog box appears.
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Free Document to Bank ﬂ

EERE ||EH 8D Y
No. | @ E] Date |19.07.2004 Type [MHesma

Fram ITDHCTEITDHKHH

Subject IF'rDl:nlEm with last week statement

Last week statement waz received three times with different amounts each.

K

attachment, bt

Ok Cancel

[  Specify the document number. Click i next to the field for automatic numbering.

Tip: By default, BS-Client assumes a 5-digit document number. When you enter a digital value, leading
spaces are added automatically. When you need to change the document number, delete the
additional spaces.

Specify the document date. The current date is entered by default.

Select the type of the document on the value list.

Select the name of the organization sending the document on the value list.
Type in the message subject.

Type in the message body.

O OO &3 43 3 3

Attach a file. Use the following procedure:

0 Point to the bottom of the window.

[ Press Ins or run Attach... from the pop-up menu associated with this dialog.
= A standard Windows form appears for opening a file.

[ Select a file(s) and click Open.
Caution! The total size of attached files should not exceed 1Mb.

[l Press Esc or click Cancel to cancel creation of your new Free Document to Bank.

0 ClickOkor ' on the window toolbar to save the document after complete filling.

= The system verifies that the document complies with the rules for documents’ execution and
with the current data in corporate directories, and displays an error message, if applicable.

= Presently the created free document enters the list of free documents to the bank as new and
you can send it to the bank after affixing your EDS.

Note: For more information about creation of a new document and how to work with a list of documents,
see Processing Documents.

Account Statement Request
The document requests the bank to present a statement of your account in the paper from.

Operations with a request for account statement
The following commands are applicable to this document:
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new,
edit,
delete,
view,
print,

sign,

send for processing,

cancel,

archive.

How to create a request for account statement?

[ Select the Requests for Account Statement item on the Outgoing menu.

= The Scroller of requests for account statement, created in the system, appears.

To create a new request for account statement without a template, use the following procedure:

+ ® Account Statement Requests - |EI|5|
IDX#vol ¢ +=04a6 2
¥ Hew Statuz Statement bype Account Ite [fmrl
¥ Signed new Cripasra 4010081 0800000000081 170
. FiEk Crpaska 40100310300000000031 17.0
[~ For sending
) | | 20.07.2004 | 10 FEw Cnpaeka 40710081 0200000000021 180
™ Processing | | 24092004 14 iy BEinucka 40100810800000000081 221
¥ Implemented || 16072004 2 signed Crpasxa 417100810500000000031 14.0
IV Refused || 18072004 0 3 sighed | [awaiting 1] Beinvcrka 40100810200000000021 T4.0
[~ Deleted | 24.09.2004 ¢ 14 unaccepted Brinucka 40710087 0800000000087 220
| | 16.07.2004 | 4 Implemented Beinucka 40710081 0200000000021 T4.0
[V Detais || 24092004 11 Imnplemented Beinucka 40101392600003333323 24.0
| | 24.09.2004 | 12 Implemented Breinucka 40101392600003333333 240
3] Sort | || 24.09.2004 1 13 Implemented Cnpaeka 40100810200000000021 2240
| | 24.09.2004 1 15 Implernented Crpaska 40100310300000000031 22.0
S Filker |
#h Seach |
JE0 ES-Client 3. 4 | ]
Ty __:;'lﬂ
- Bank's message B
Eanz-KEnent
I/

Tip:

with a list of outgoing documents, see List of Outgoing Payment Documents.

0 Press Ins or click
= The Account Statement Request dialog box appears.

on the icon toolbar to create a new request for account statement.

This form represents a standard window of payment documents’ scroller. For the main operations
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Account Statement Request ﬂ
Number | 6 E] Date [15.07.2004
Organization
Period
T oncTaTaHKMEA J -
of aczount |4EI1 00.810.8.00000000021 J from I'I?.EI?.2EIEI4 to I'IE.EI?.IZEIEM
Statement type I Record j
Bank's mezzage
Help Ok | Cancel |

O 3 /&3 g

Note:

|

Specify the document number. Click next to the field for automatic numbering.

Specify the document date. The current date is entered by default.
Select the organization to prepare an account statement for on the value list.

Select the account on the value list. To prepare a statement request over all the account you
should leave the field blank.

Select the statement type on the value list. You can request an account statement or record
(report).
Specify the request period.

Click Ok to save the document.
= Presently the created request enters the Account Statement Requests list. Sign the document
and send it to the bank as the other outgoing documents.
For more information on how to create a new document and how to work with a list of documents,
see Processing Documents.
= After the bank had implemented the request for account statement and a connection session
took place between the bank and client parts, the document becomes implemented. The
requested account statement or record will appear in the Rouble Statements scroller.

Request for Document Cancellation

Operations with a request for document cancellation

The following commands are applicable to this document:

*  new,

e edit,

e delete,
e view,
*  print,
* sign,

» send for processing,

e cancel,
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e archive.

How to create a cancellation request?

To create a request for document cancellation, use the following procedure:

[ Select the Cancellation Requests item on the Outgoing menu.

= The Scroller of requests for document cancellation, created in the system, appears.

. ®Cancellation Requests i ] B
IDXavels ¢=0a 2|
W Mew Date I Mo, I Statuz I Document type Document date |1 -
¥ Sigred | 24.09.2004 11 riEy Payment orders 30,07 2004
. [ 12.01.2005 §RE new Orders for collection 19.07.2004
[~ Far zending - —
) | 20072004 B zigned | [awaiting 1] Orders for curnency zale 16.07.2004
I Processing || 16072004 1 Implemented | Pagment arders 16.07.2004
¥ Implemented | | 12072004 2 Implemented  Requests for payment 16.07.2004
[~ Refused | | 19.07.2004 3 Implemented Orders for collection 16.07.2004
-
[~ Deleted o | _'I—I
[ Details K.ey fieldz of the document to be canceled
Ecneficiary's Account 40100810800000000051 -
@l Sart | Amount 1l 003668
Currency 210
Payer's Bank EAWEOHVPCERFI $HMIDIATT “"$0HECEPEMCEAHER"
7 Filter | |
Covering letter for canceling document
@k Search |
Errorneous document ;I
=

AED ES-Client w31
“ RS Bank's meszage
—
=
Ean<-KnaenT _I
-
Tip: This form represents a standard window of a scroller of payment documents. For the main operations

with a list of outgoing documents, see List of Outgoing Payment Documents.

[ PressInsorclick - tocreate anew request.
= The Cancellation Request dialog box appears.
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Cancellation Request x|

ENER~ Y
MNurnber I 13 _@] Date I-IE'D-I'EDEI5 —Diocument's reference

Document bpe (3 ]
|Elr|:|ers for collection J |E| |'I1
Diocument number [rate Creation date and time

| 7 - |19.07.2004 |19.07.2004 |1e:21:27

K.ey figldz of the document o be canceled

Beneficiary's Account 40100810800000000021 1=
A onarat 1 003. 66

Currency 210 o
Payer's Bank EAMEOHVPCEME SMIDIAT " $0HACEPEMCEAHEA"

Payer's BIC 040037470
1

Covering letter

Bank's mezzage

-
k
Errormeous document ;I
=
=]
hd

Ok | Cancel |

Specify the document number. Click i

next to the field for automatic numbering.
Specify the document date. The current date is entered by default.

Select the document type from among the document types available in the system.
Select the document number on the value list of documents of this type.

Type in a covering letter grounding the document’s cancellation.

Click Ok.
= Presently the saved document enters the list of Requests for Document Cancellation as new.
You can sign it by an EDS and send to the bank.

Note: For more information on how to create a new request and how to work with a list of documents, see
Processing Documents.

O OO 43 43 |3 /3

Documentary Archives

AutoArchiving

BS-Client stores deleted and fully processed documents in archives.

Auto-archiving of documents proceeds as follows: the system moves deleted and fully processed
documents from their initial scrollers to the corresponding archival scrollers. This feature noticeably
simplifies handling of a large pool of documents.

If you need to cancel the archiving process, please note that it will only be terminated for the
documents not yet processed by the archiving procedure. Thus, you cannot stop archiving of a particular
document.

88



 To move documents to archives, open the Archive Document(s) window available at Tools >
Adv. Document Archiving.

. 2 Archive Document{s) =10 x|

Documents' type

v &l documents I J
Organizations
v All arganizations I J

Documents dated

{* Up to current pear I31 122004

£ "ithin creation date range

Help | Archive | Cloge

[ When you need to move all the documents with appropriate statuses to archives, do not deselect
the All documents option, which is selected by default. Otherwise, deselect it, open
Documentary Schemes Options by ° , and specify the type of documents to be affected in the
field on the right.

[ In a similar way, the All organizations option should be selected or deselected according to the
archiving conditions. If the option is deselected, extract the organization’s name from the
Organizations directory.

[ There are two options in the Documents dated group: Up to current year or Within creation
date range. The Up to current year option is selected by default. After selecting the Within
creation date range option, specify the date range in the fields provided.

[ Make sure that all the necessary fields are filled in and options are selected, and click Archive.

= After the archiving operation is complete, the Archiving Result window appears with
archiving results for each documentary type.
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. 2 Archiving Result =10l x|

Archived table RBASE. Mo recaords to archive.

Archived table PATYDOCRU successfully.
Proceszed 2 record(z].

Archived table RPLAUERY successfully.
Proceszed 2 record(z].

Archived table STATEMEMTRL successfully.
Proceszed 2 record(z].

Archived table FREECLIENTDOC succeszsfully.
Proceszed 3 record(z].

i o

= Upon successful archiving, documents move to corresponding archival scrollers.

Working with archives

To open an archival scroller of a certain type, use the following procedure:

[ Select the Documentary Archives item on the Outgoing menu.
As soon as you open a required archival scroller, the following operations are available:

e view a full list,
e print a list of all or selected documents,

e print document(s) directly from the scroller.

To print a list of documents or a separate document, use the following procedure:
0  Select a required document(s) by pressing Ctrl+Ins and click with the right mouse button.

[ Select an appropriate command on the pop-up menu:
¢ Print document(s),

e Print register.

When you open a required document (see How to view contents of a document?), you can do the
following by clicking the corresponding buttons:

¢ save the document to file,
e view its print form,

e print the document (see How to print a document?).

Statuses subject to default archiving

Outgoing
implemented the document was implemented within the ABS;
canceled document’s implementation was canceled following its sender’'s
request;
unauthorized EDS one cannot sign this document with this EDS;
invalid EDS at least one of the following errors was reported during the
verification process: unauthorized EDS |, invalid EDS |,

unauthorized EDS I, invalid EDS II;
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unaccepted the document failed auto-verification during its export;

error in requisites errors were detected while verifying requisites;
not accepted by ABS the document was sent to the ABS which refused to import it;
refused by ABS the ABS refused to implement the document;
deleted the document was deleted.
Incoming
invalid EDS a verification of at least one of the EDSs returned an error;
implemented the document was fully processed;
non-implemented the document was not processed;
completed processing of the document is complete.
Inquiry to Bank

If you believe that you do not receive bank mail for a long time and are expecting something
particular, send an inquiry to the bank.

0 Click ' or select Tools> Transport-> Send Inquiry to Bank.
= You will receive the bank’s mail(s), if any.

Incoming Documents

Account Statement

Statements of accounts contain bank information about movements across customers’ accounts:
account statements and account records (account statements for an unclosed day). The system receives
statements during a connection session with the bank.

BS-Client supports two ways of receiving a statement depending on the bank’s settings:
» the bank creates a statement automatically,

* the bank creates a statement per your request.

Note: Fore more information on how statements are created, see Account Statement Request.

Processing account statements

How to view statements?

0 Click ' orrun Account Statements from the Incoming menu.

= The Rouble Statements window appears. It contains all the statements for all the accounts.
This window has 4 panes:

e alist of all the statements,

* alist of debit documents associated with the statement highlighted in the scroller,
* alist of credit documents associated with the statement highlighted in the scroller,
* the options managing display of statements in the list:

V" select the account associated with statements that are to appear,

v specify the period covering statements that are to appear,

v etc.
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. ®Rouble Statements -0 x|
[rganization Account I Date Open balance Cloze balance IF'Ian. balancd
I j L 4020081 0500000000000 30.04.2003 0.o0 0.00
Account
KI i
from [01.01.2004 ~Tyehit ~Credit
] |12.U1.2|3|35 Mumber |Beneficiary | &mount | Mumber |Payer Amount |
l 1 340 MOPENPOOYETEDIO L 1 QBEWECTEO COrPAHK 010
" Ferday (| 2 340 MOPEMPOOUKTEDAD || 2 OBWECTBOCOMPAHK 010
" Week to date | 3 340 MOPENPOOYETEDO | 3 OBEWECTEBO COrPAHK 010
" Month to date | 4 340 MOPENPOOYETEDIO | 4 QBEWECTEO COrPAHK 010
| a3 3a0 MOPENPOOYETEDO || A OBUWECTEBO C OrPAHK 010
Iv Zero totals | B 340 MOPENPOOYKTEDIO | B OBEWECTEBO COrPAHK 010
[~ Clazing anly a 7 340 MOPENPOOYETEDIO | 7 QBEWECTEO COrPAHK 010
= 340 MOPENPOAYKTE DD | @ OBWECTEO COMPAHK 0.10
Prirt Search | 3 340 MOPENPOOYETEDD | 3 OBEWECTEBO COrPAHK 010
o t " 10 340 MOPENPOOYETEDO 10 OBUWECTEBO C OrPAHK 010
acumEnt sear — —
| 11 340 MOPENPOAYKTE DD ] 11 OBWECTEO COMPAHK 0.10
S Filter ] 12 340 MOPENPOOYETEDD ] 12 OBEWECTEBO COrPAHK 010
e [« | i3 f YN 2

To display only statements associated with a particular account, select it on the drop-down list

Statements of account.

To view statements of a From day, week to date, or month to date, check the appropriate option on the

left pane.

If Zero totals is checked, statements are displayed per each day including ones with zero balance.
If Ending only is checked, only ending statements of each day are displayed.

[ Click the

How to p]f‘illt account statements?

= The Rouble Statements window appears.

[0 Click on Print.

= The Print Statement dialog box appears.

button on the toolbar or run Account Statements from the Incoming menu.
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Print Statement R
Main |.-'1‘-.|:||:|. statusesl Ay, settingsl

D ate fram |EI1 12002 Date bo |1 2.01.2005
Account |4EI2EIEIB1 0300000000000 I

—Documents o appear Tatal
[T Dehit [~ Zem
[~ Credi [ Interim

—Balance in "Allawed limit

* Actyal " Planned
[~ Print without presiews Fecord Staterment
Help Cancel

[  Specify the range of dates to be printed (in Date from and Date to) and enter the account of the
statement. To print statements for all the accounts, leave the Account field blank.

[ Now you can customize the statement’s layout by checking the following options:
- Documents to appear:

Debit your statement will be printed followed by all the debit documents,
Credit your statement will be printed followed by all the credit documents.
- Totals:
Zero statements per each day including zero total ones will be printed,
Interim statements will be printed with a totals amount specified at the end
of each day.
- Balance in “Allowed limit”:
Actual the actual balance will appear in the Allowed limit field (this option
is selected by default),
Planned the planned balance will appear in the Allowed limit field.

[ To enable the option printing statements without print preview, check Print without preview.

[ Having the printing period specified, the accounts selected, and settings for the statement’s type
and for the print mode customized, select what is to be printed:

Account record the Record button,
Account statement the Statement button.
Tip: A record is not an official document, but it can contain some preliminary information, which can be

more up-to-date than that in a statement.
= The selected document will be displayed as a text (Word) file.

[ To print it, run a print command standard for the current browser (e.g., Word allows printing
either by clicking on Print or by running Print from the File menu, or by pressing Ctrl-P).

How to view documents irrespective of their statement?

0 Clickthe ' button on the toolbar or run Account Statements from the Incoming menu.
= The Rouble Statements window appears.

0 To view all the documents irrespective of the originating statement, click the Document search
button.
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= The Documents per Statements dialog box appears.

. ®Documents per Statements = |EI|5|
Period: frorm II:”'E”'EDEI2 to |12.EI'I.2EIIZIE Of account: I
~[rebit —Credit
ATEE S =0 5 ATEBE 8 =0 |3
Mo Beneficiany Amount | Mo Payer Amournt |
L 1 3A0 MOPENPOOYKTEI LTD 0o L 1 OBWECTED C OrPAHMYEHHOW OTEE 0.10
N 2 3A0 MOPENPOOYKTEI LTD 0o N 2 OBWECTED C OrPAHMYEHHOW OTEE 0.10
L] 3 3A0 MOPENPOOYKTEI LTD 0o | 3 OBWECTED C OrPAHMYEHHOW OTEE 0.10
L] 4 3A0 MOPENPOOYKTEI LTD 0o ] 4 OBWECTED C OrPAHMYEHHOW OTEE 0.10
| 5 3A0 MOPENPOOYKTEI LTD 0o | 5 OEWECTED C OrPaHMYEHHOR OTEE 0.10
|| G 340 MOPENPOOYETEI LTD 010 || B OBWECTEO C OrPaHMYEHHOR OTEE 0.10
|| 7 340 MOPENPOOYETEI LTD 010 || 7 OEWECTEO C OrPaHMYEHHOR OTEE 0.10
|| a 340 MOPENPOOYETEI LTD 010 || a OBWECTEO C OrPaHMYEHHORA OTEE 0.10
|| 9 340 MOPENPOOYETEI LTD nia || 9 OBWECTED C OrPaHMYEHHORA OTEE 0,10
n 10 3A0 MOPENPOOYETRILTD 0o a 10 | OEWECTEO COrPaHMYEHHOR OTEE 0,10
N 11 3A0 MOPENPOOYKTEI LTD 0o N 11 OBWECTED C OrPAHMYEHHOW OTEE 0.10
|| 12 | 3A0MOPEMPOOSKTHILTD 0o | | 12 | OBWECTEOC OrPaHMYEHHOR OTBE 0,10
KN I3 KN i
Statement of account af: Statement of account af:
|4EIEEIEIB‘I Q900000000000 17.06.2003 14:117:48 % | 4020031 0900000000000 17.06.2003 14:11:48 % |

There are two panes with debit and credit documents, respectively. Thus, you can view debit and
credit documents over a period separately. You can also view all documents of the same type associated
with a statement by selecting a document associated with it. To do this:

[  Select the key document associated with the statement you are looking for.
8

= All the documents associated with this statement will be highlighted in the corresponding list.

[ Click Select a statement

[ Beside the standard set of commands available for a scroller, there is the Group by statements

button.
= In a corresponding list the documents will be grouped according to statements.

Also, you can view any document from the credit and debit lists of the Documents per Statements
dialog box. To view one, use the following procedure:

[ Select a document in the list of credit or debit documents and highlight it. Click with the right
mouse button to pop up the menu and run Document.
= The Statement Document dialog box appears.

Here you can print a list of debit/credit documents associated with the statement by clicking Print a

list of debit/credit documents

If you sort primary documents of the statement by number prior to printing, they will be again sorted
in the list. Otherwise, the print form of the list will be sorted following its own sort order, irrespective of
the displayed sequence of document numbers.
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How to view a selected statement?

0 Clickthe ' button on the toolbar or run Account Statements from the Incoming menu.
= The Rouble Statements window appears.

[l To view a statement in more detail, select it in the list and press Enter.

= The Rouble Statement window appears.
This window has two panes: Heading and Documents.

Heading contains general information about the statement.

Documents contains the same data as the lower pane of the Rouble
Statements window, i.e. lists of debit and credit documents of this
statement.

You can view and print any document from these lists.

[ Select a document in the list and press Enter.
= The Statement Document dialog box appears.

Tip: From this dialog box you can insert the payer's and beneficiary’s correspondents into the
correspondents directory. Click ' next to the Payer group to insert the payer into the
correspondents directory. Click " hext to the Beneficiary group to insert the beneficiary into the

correspondents directory. Their details will enter the correspondents directory only if the account is
not yet present in the directory and if the account is actual. Otherwise, a request handler message
appears.

0 You can start the view mode from the Rouble Statements window. Select a document in the Debit
or Credit list and press Enter.
= The Statement Document dialog box appears.

[ Click on Print to print the document.

How to find a statement in a list?

0 Clickthe ' toolbar or run Account Statements from the Incoming menu.
= The Rouble Statements window appears.

Tip: You can search only in the statements’ list. There are no peculiarities in searching in this list. For
more information about these commands, see the previous chapters, e.g. Processing Documents.
How to find a document in its list?

Free Bank Document

How to view a free bank document?

Free bank documents are essential to send arbitrary information or documents of a non-supported type
to clients. This document is similar to a protected e-mail letter. When a new free bank document comes,
the system displays a message allowing you to view the document directly.

[ To view incoming mail, select the Free Bank Documents item on the Incoming menu.
= The Free Bank Documents window appears.
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. ®Free Bank Documents ;lglil

EXETICTYE

Date I Mo I Status I Received I Type I Subject I
L 2210.2003 2 new MHCEMD test
l 08.04.2004 4 signed Incorrect detailz in last update
L 22102003 1 waiting to zend MckrHo test
L 08.04.2004 3 waiting to zend Incorrect detailz in lagt update
| 05042004 ] waiting to zend Incormect requzites inlast update

Subject  |lncomect details inlast update

“rour last update of 03-DEC-04 containg incomect detals. Please receive corect ones. d
=
HEOEROLHMBIE 00KYMEHTBL d0C Large icons
Small icons
- sk
Details

Tip: You can customize the layout of an attachments’ list. Point to the bottom of the window, open the
drop-down list by clicking on Layout and select a convenient layout.

[l To view the letter in more detail, select the document in the list and press Enter.

= The Free Bank Document window appears. The document has two panes: the body (text) and
attachments.

Free Bank Document x|

FEEENEER

Number [ 4 Date [02.04.2004 Type

Subject |Inn::-:nrrec:t detailz it last update

“r'our lagt update of 03-0DEC-04 containg incomect detailz. Pleaze receive comect ones.

)

HEOAXOAMMEIE

Execution date IEIB.EI#.EEIEI# Executive Wrykerwratiaep WHatkoep Wrykep

Remarks for Bank

I 3 I R I o | o

Processing attachments

If a document contains an attachment, you can
e view it,

[ Point to the attachment name and press Enter or double-click on it with the left mouse button.
You can also enter the view mode by running Open from the contextual menu.

= The document appears in a new window.
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Tip: It is the editor in which the file will be opened that determines the document type. The view mode is
available for a limited range of extensions! For instance, a TXT file will open in Notepad, where you
can edit it with all the available commands. However, a DLL or BPL file is non-viewable.

* save it to your drive.

[  Point to the attachment name and press Ctrl+Enter or run Save as... from the contextual menu.

[ Specify the path to and name of the file to save.

Tip: The other operations with a letter are standard, for their description see Processing Documents.

Remote Update/Upgrade Job

A job to update/upgrade BS-Client remotely is a set of files. When installed, they update/upgrade the

system software on your workstation. These jobs are provided by either the Development Organization or
the bank.

Before starting to update/upgrade, a system information message appears. We advise that you agree
with the update/upgrade proposed or address your bank’s official.

Note: If you refuse to update/upgrade the system, you can find it impossible to contact your bank.
Furthermore, the system will suggest updating/upgrading each time you start your computer until the
update/upgrade takes place.

The updates/upgrades journal is available at Incoming=> Remote Update/Upgrade Jobs.

Update Requisites

Should the bank update your organization within the RWS, viz. the organization’s requisites, accounts,
EDSs, etc., the bank will send you all the modifications. BS-Client has an ad hoc Update Requisites
document to contain the data.

[ To view the received updates, select the menu item Incoming=> Update Requisites.

= The Update Requisites window appears with the list of updates.

. 2Update Requisites =10l x|

A Tdlg @& |2

Status Cliert Received |
1 Implemented + Clignt 11.08.2003 17:40:32

—Document's contents in short

JAHOENEHWE PEKEBUSHTOE
LClient
Dara: 11.08.2003 Haorep: 1

<
—Proceszing result for update

OPTAHK 4L HK:
DEHOBNEHEI PEKEHZMTHIL
M OPUIan "BalkOHYP" 0A0 "COEMHEAHE

4] »

IlI;LIL =

4]

Tip: Updates of requisites are processed automatically.
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APPENDIXES

Verifying Signature
You can verify a signature of signed documents. To do this:

0 Run Verify signature from the pop-up menu.
= The Information about signatures window appears.

Information about signatures x|

Signature Mo, 1
Signature identifier; IK1_crypto_C
Signature name: Abornentl _CryC

Restrickions; Abonent has signature Mo, 1 authorized.

Signature Mo, 2
Signature Z is missing from document.

= Should there be any errors in signatures, the system would display an error message.

BS-Client and Accounting Systems

BS-Client supports electronic data interchange with accounting systems (AS) “1C: Enterprise,”
“Parus” (documents and statements are in the text format, correspondents directories are in the .dbf
format), “INFIN.” Documents interchange with other ASs is also supported, provided that an AS has the
option to export documents in the text format, e.g., with BEST-4.

Interchange with the INFIN AS is realized through importing payment documents in the .dbf format.

Full information on the import process is stored in the table available at AS Session—>Import
Results. For each importing document the system verifies that in the table of payment documents there is
no other payment documents with these Number, Date, and Payer’s account. In case of a negative
verification result, the importing document will enter the table as Imported.

Note: For successful import it is essential that in importing documents the formats of dates and numbers
correspond to those specified in the Regional Settings of your operating system.

Exchanging documents in text format

How to import documents?

0 To import documents into the BS-Client system, move files created in an AS into the
SUBSYS\IMPORT subfolder of the main system directory, e.g., C:\BSSClient\Subsys\Import.
0 In the BS-Client system, run Import Documents from AS from the AS Session menu.

= Should the import be successful, the documents will be imported into the system database
with the New status. Processed files will automatically move to the SUBSYS\IMPORT\REC
subfolder of the main BS-Client system directory.

= Should any import errors occur, so that at least one document fails processing, the whole file
moves to the SUBSYS\IMPORT\ERR subfolder of the main system directory, while the
documents that failed the input verification are saved to the system database as Imported.

= A brief report on import results is displayed, whereas full information can be viewed and
printed at AS Session—> Import Results.
[  To correct mistakes in an Imported document, open it in the edit mode, make corrections in
accordance with the information in the Bank’s message field, and click Ok.

98



= If all the mistakes have been corrected, the document is assigned the New status.

How to export statements?

BS-Client supports export of account statements from the bank, in the text format, so that they can be
used in an Accounting System.

To export statements from BS-Client, use one of the following procedures:

* Go to Export Statement to set up the options and run export.
* DPoint to the list of statements, pop up the menu, and run Export to AS.

[ To export statements, select the AS Session> Export Statements to AS item on the BS-Client
system menu.

= The Export Statement dialog box appears.

Export Statement 5[

l| Advanced I

Date range: frorm |1 401.2005  to I'I 4.07. 2005

Accounts | ﬂ
| M| 401 0051 0500000000051

|| 40700510500000000052
|| 51000540500000000000
|| 520005407100000000000
|| 40101332300030000000
|| 40807230600003333333
|| 40101 332600003333333
|| 40101 373600003333333
|| 40101 373300003333334
|| 40101978200003333335

-

=i

Help | E =port Cancel |

This window has two tabs: Export and Advanced.
On the Export tab you can specify the following:

Date range by default the system suggests exporting statements of the current
date for all the accounts,

Accounts the system exports statements for all or selected Customer’'s
accounts.
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Export Statement

E=port

Exporttype——  Coding

{* Statement = DOS

" Balances only " WWindows

™ Documents anly £ Kk0l-8

Export into folder

|CABS Systems\SUBSYSNEXPORTY -

Fieldz delirmiter

[~ Ezport transit requisites

[v Ezport statement in the old format

[~ Export to one file

Help |

Ewport Cancel

On the Advanced tab you can specify the following:

Export type
Coding

Export into folder

Fields delimiter
Export transit requisites

enables you to specify a format of your export file,

enables you to specify the coding of export data (DOS, Windows,
KOI-8),

enables you to specify the folder to export data to (by default it is
the SUBSYS\EXPORT subfolder of the main system directory);

is a statement fields delimiter; the default value: “|”;

if checked, transit requisites of a statement will be exported;

Export statement in the old format if checked, a statement will be exported without the data required

Export to one file

by CBR’s instruction N0.1256- of 03 March 2003.
if checked, all statements are exported into the same file;
if un-checked — to different files.

[ Specify the date range and the accounts to export statements for on the Export tab.

[ Specify the required parameters of export on the Advanced tab.

[ Assoon as all the required parameters are specified, click Export.

Tip: For more information on exporting statements, see Statement Export File Format of the Client Part
Administrator’s Manual (bsc_admi_eng.doc).

Link with 1C
How to import documents?

The name of the file that you import from the “1C:Enterprise” AS must be 1C_to_KL.txt.
The default import folder is SUBSYS\1C\IN.
To import your data out of this accounting system into BS-Client, use the following procedure:

0 Run Import Documents from 1C from the AS Session menu.
= Should import be successful, the documents enter the system database as new. Processed files
automatically move to SUBSYS\1C\REC. Results of processing documents are displayed.

= Should any import errors occur, so that at least one document fails processing, the whole file
moves to the SUBSYS\1C\ERR subfolder of the main system directory, while the documents
that failed the input verification are saved to the system database as imported.
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 To correct mistakes in an imported document, open it in the edit mode, make corrections in
accordance with the information in the Bank’s message field, and click Ok.
= If you have corrected all the mistakes, the document is assigned the new status. You can also
correct the document in “1C:Enterprise” and re-import it. You can import the same document
an infinite number of times unless it is signed. The BS-Client database stores the last variant
of the imported document.

How to import correspondents?

0 To import the correspondents directory, run Import Correspondents from 1C from AS Session.

= Then the system starts importing and as soon as this is finished, it displays import results
specifying the quantity of processed records.

How to export statements?

To export statements from BS-Client to 1C, use one of the following procedures:
* Go to Export Statement to set up the options and run export.
e Point to the list of statements, pop up the menu, and run Export to AS.

[ To export statements to 1C, run Export Statements to 1C from AS Session.
= The statements are then exported into the SUBSYS\1C\Out subfolder of the main system

directory.
= The export file has the name KL _to_1C.txt or statements are exported into separate files.
Note: 1C organization’s official information on the data interchange is presented in the appendix

Information from the 1C organization.

Information from the 1C organization

Information as on 7 December 2000.

The following configurations support electronic data interchange between 1C:Enterprise v.7.7
and systems of the “Bank-Client” kind: the standard “Accounting” configuration, starting with
v.3.6; Comprehensive configuration v.2.6; the “Production+Services+Accounting” configuration
v.1.6.

Users owning these software products but of lower versions can obtain a free upgrade either at
our office on Dostoyevskogo 1 (metro st. “Novoslobodskaya”) starting with December, 13 (until
December, 10 the address is M.Gruzinskaya 51 apt.12) or via e-mail as per a request to
release@1c.ru having your product registration number specified.

The above does not apply to the version 7.5.

Note: For more information about the configuration of connection with accounting systems, see the Client
Part Administrator’s Manual (bsc_admi_eng.doc).

Link with Parus
BS-Client supports data exchange with all Parus 7xx.

How to import documents?
The default import folder is SubSys\Parus\In. The default name of an import file is BnkOutSS.dbf.
To import data from Parus into BS-Client, use the following procedure:

0 Run Import Documents from Parus from the AS Session menu.

= Should import be successful, the documents enter the system database as new. Processed files
automatically move to SubSys\Parus\Rec. Results of processing documents are displayed.

101


mailto:release@1c.ru

= Should any errors import occur, so that at least one document fails processing, the whole file
moves to the SubSys\Parus\Err subfolder of the main system directory, while the documents
that failed the input verification are saved to the system database as imported.

 To correct mistakes in an imported document, open it in the edit mode, make corrections in

accordance with the information in the Bank’s message field, and click Ok.

= If you have corrected all the mistakes, the document is assigned the new status. You can also
correct the document in Parus and re-import it. You can import the same document an infinite
number of times unless it is signed. The BS-Client database stores the last variant of the
imported document.

How to import correspondents?
[ To import the correspondents directory, run Import Correspondents from Parus from the AS
Session menu.

= Then the system starts importing and as soon as this is finished, it displays import results
specifying the quantity of processed records.

= The default name of the import file with the correspondents directory is OrOutBSS.dbf .

Tip: To import the correspondents directory, it is necessary to preliminary customize settings for the
database’s alias, which is described in the Client Part Administrator’'s Manual
(bsc_admi_eng.doc).

How to export statements?

0 To export statements to Parus, run Export Statements to Parus from the AS Session menu.

= The statements are then exported into the SubSys\Parus\Qut subfolder of the main BS-Client
system directory.

= The default name of the export file with statements is BnkInSS.dbf .

How to export correspondents?

[ To export the correspondents directory, select AS Session=> Export Correspondents to Parus.
= Then the system starts exporting and as soon as this is finished, it displays export results
specifying the quantity of processed records.
= The default name of the export file with the correspondents directory is OrgInSS.dbf.

Tip: To export the correspondents directory, it is necessary to preliminary customize settings for the
database’s alias, which is described in the Client Part Administrator’'s Manual
(bsc_admi_eng.doc).

Link with INFIN

How to import documents?

The INFIN\g2002\dbf\ subfolder of the root directory is the default folder for importing INFIN’s files
into BS-Client.

0  To import your data, select AS Session-> Import Documents from INFIN.

= The system reads the paths to external tables in accordance with the settings for connection
with the INFIN AS. If the files do not exist, the user is offered to find them himself.

= Once all the necessary files are found, the system starts to read records one at a time. It
associates the client’s account with its number, name, and account currency code; if it cannot
find the account, it uses data from an external table.

= Then the system verifies that each document is unique (by document date, number, amount,
payer’s account, and payer’s bank BIC; it also verifies lest the document is not later than the
date specified in the setup).
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Then documentary verifications are started.

Should documents pass the format verification, but fail the input verification, they are
imported into BS-Client’s database as imported.

= Should documents pass both the format verification and the input verification, they are
imported into BS-Client’s database as new.

43

= The quantities of imported documents and documents that failed some of the verifications are
registered. Non-unique documents are neither imported nor registered.

= A brief report on the import results is displayed, whereas full information is available for
viewing and printing at AS Session = Import Results.

 To correct errors in an imported document, open it in the edit mode, make corrections in
accordance with the information in the Bank’s message field, and click Ok.

= If you have corrected all the mistakes, the document is assigned the new status.

Glossary

Menu

A menu bar represents a horizontal bar with commands immediately under the window header. It
contains commands available for this window. Each word on a menu bar invokes a list of commands.
For example, the Outgoing menu contains items invoking scrollers of outgoing payment documents of a
particular type. The Directories menu contains the Corporate and Internal embedded folders. Whenever
you click on any of them, a drop-down menu with commands appears providing with access to
Corporate or Internal directories, respectively.

To access the menu system with your mouse, click on an appropriate word on a menu bar. For
instance, to open the Incoming menu, click on the word Incoming. To select a command in an opened
menu, highlight it and make a click.

To exit the menu system without selecting a command, click anywhere outside the opened menu.

To perform actions using the keyboard, press Alt. The first word on the menu bar will become
highlighted. Now you can scroll through the bar using the = and € keys.

To open a menu, highlight it and press ! .

To exit the menu system without selecting a command, press Alt again or click with your mouse on
the window outside the menu.

Pop-up menu

A menu related to a fixed object is called a pop-up menu. To initiate a pop-up menu, point to the
object it is related to and click with the right mouse button. Highlight an item moving the mouse pointer
and click on it.

Drop-down list

A field with the - button next to it is called a drop-down list. If you click the down arrow, a list
appears so that you can select an entry.

List of Values (LoV)

A value list is a set of entries to be selected. If the window is not long enough to display all the rows, a
scroll bar appears on the right. You can drag the scroll box to view the whole list. To move through its
rows, use the t,{ , PgUp, PgDn keys.

Directory selection field

Its layout is visually similar to that of a text box except that a directory selection field has the
button next to it. Upon clicking it, a directory is invoked (a value list window with data applicable to this
field). Select any data in the directory and press Enter. The selected data will be displayed in the
directory selection field.

It is preferable to populate a directory selection field with directory data despite occasional availability

of typing.
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Window tabs

A window sometimes consists of “pages.” For example, an Order for Currency Transfer consists of
the following tabs: Main, Transfer details, Additional info, and Paid taxes.

Order for Currency Transfer x|
EEEIECNEREYEEE
b ain |Tran$fer detailsl Additianal infu:ul Faid ta:-ce&l
Mumber I g ‘E” [rate |15.EI?.2EIEI4 30: Y alue date I___
—hl: Ordering customer
MName [DOD TOLSTOTONKIY
IMM I??EIBBBBBEIB OKPO I
Lacaity | Aecount Mo, | 91000.840.8.00000000000 =
Address I :I
—3ad
Code of currency to be debited |E4EI ™ MultiCurrency transfer
EH::Q;}.;FME Amaount of transfer Crozs rate
Amount |1 00366 [usD | - |
—89: Beneficiary customer
Name [RAINMOUNT INC -]
Account Mo, |SWERTYUIOP | Localty [HOUSTOM
Address [SOUTHSTRIT 5 =
Ok | Cancel |
To view contents of a tab, click on its header.
Text box (edit field)
This represents a line to be filled in with data. Usually there is its name explaining what is required.
Check marks

Check marks are used to select one or several predefined options. To put a check mark, click on its
square or on the text line. To deselect, click again. When the check mark is put, there is a “tick” in the
square.

Main BS-Client Icon Toolbars
Documents

open the Payment Orders scroller (or Outgoing - Payment Orders)

open the Account Statements scroller (or Incoming = Account Statements)

Directories

! open the Russian Banks directory (or Directories-> Corporate-> Russian Banks)

open the Currencies directory (or Directories 2 Corporate - Currencies)
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open the Exchange Rates directory (or Directories-> Corporate->» Exchange Rates)

open the Correspondents directory (or Directories-> Internal-> Correspondents)

Service information

AutoStart indicator
Replications (or Incoming = Replications)
Send an inquiry to the bank

Start the BS-Client context help

Scroller icon toolbar

New

Delete

Search

Filter

Sort

Refresh

Select all

De-select all

Information on selected document(s) (quantity and total value)
Troubleshooting

BS-Client context help

Document icon toolbar
| Print

: View print form

i View old-format print form
Save print form

Save

Save as template

Create on template base

Verify

E Show system fields
Hot Keys
F1 BS-Client context help
To Create, View, and Save Documents from Dialogs
Ctrl+A, F4 AutoNumbering
Ctrl+N Calculate VAT
Ctrl+K Insert inputted correspondent into the directory
Ctrl+S Save (= Ok)
Ctrl+Alt+S Save and close (button + floppy disk)
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Alt+C

Common for Forms and Scrollers

Alt+Enter
Ctrl+Alt+P
Alt+P
Ctrl+P
Ctrl+S
Ctri+T
Ctrl+R

F7

Ctrl+H
Ctrl+K

For Scrollers

Ctrl+F9
Ctri+l
Ctrl+K

To Sort

F2
Ctrl+F2
Alt+F2

To Filter

F5, Ctrl+F5
Alt+F5
Alt+Ctrl+F5

To Search

F7, Ctrl+F7
Ctrl+F
F3

To Select

Ctrl+Ins
Ctri+“+”
Ctri+«-«
Ctri+«*”

To Open Dialog Box

Ins

Enter
Ctrl+Enter
Del, Ctrl+Del

To Edit
Ctrl+Enter

To Browse

Ctrl+PgUp
Ctrl+PgDn
Ctri+Left
Ctrl+Right
Ctrl+Home
Ctrl+End
Left

Right

Up

Down
Home

End

PgUp

Quick correspondent search

Open list

Save print form to file
View print form

Print

Save

Save as template

Export template data
Verify

System fields and history
Troubleshooting

Refresh
Information about highlighted documents
Troubleshooting

Open sort window
Current column sort
Clear sort settings (Sort over the first unique index)

Open filter window
Open current column filter window
Clear filters

Open search window
Open current column search window
Find next

Select (de-select) current entry
Select all

Deselect

Invert selection

Open dialog box to insert entry

Open dialog box to edit entry

For selection mode: open dialog box to edit (if allowed)
Open dialog box to delete entry

Populate linked fields according to key data without directory call

Page top
Page bottom
First row field
Last row field
First row
Last row
Previous field
Next field
Row up

Row down
First row field
Last row field
Page up
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PgDn

Keys for Document Forms

Ctrl+F6
Ctrl+Shift+F6
Alt+0

Keys for Text Boxes
Ctrl+Enter
Alt+Enter

Alt+Up, Alt+Down

Acronyms

EDS
ABS
AS

CBR

Page down

Switch to next window
Switch to previous window
View windows list (not for MDI windows)

Enter value into directory selection field, according to current value
Open directory
Open value list

Electronic Digital Signature,
Automated Banking System,
Accounting System, and
Central Bank of Russia.
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